AOMWHUCTPALUUA
CPEOHEANOYEHCKOI'O CEJIbCOBETA
FOPLUEYEHCKOIO PANOHA
KYPCKOWU OBJIACTHU

NMNOCTAHOBIJIEHUE
oT 22 siHBapA 2024 r. Ne 5

O6 yTBepxaeHun agMUHUCTPATUBHOIO perfiaMmeHTa
npeaocTaBrneHUa MyHMuunanbHoun ycnyru «lava
NMMCbMEHHbIX Pa3bACHEHUN HanoronnarenbLlMKam u
HarnoroBbIM areHTam no Bonpocam NpuMeHeHus
MYHULMNANbHbIX HOPMATUBHbIX NPaBOBbIX aKTOB O
MEeCTHbIX Hanorax n coopax»

B cooteetctBMM ¢ depepanbHbiMn 3akoHamu oT 06.10.2003 Ne 131-d3 "O6
obWwmx npuMHUMNAxX opraHu3auMm MeCTHOro camoynpaBrneHmss B Poccuiickon
depepaumn”, ot 27.07.2010 Ne 210-®3 "O6 opraHmsaumMm npegocTaBfeHns
rocyaapCTBEHHbIX M MyHMUMNAnbHbIX ycryr", noctaHoBneHveMm  AOMUHUCTpaumn
Kypckon obnactm ot 16.11.2021 Ne 1200-na "O6 yTBepxaeHuu NnaHa meponpustum
("mopoxxHon kapTbl") NO nepexody K opraHusauuu npeaocTtaBneHns B aBTOHOMHOM
yupexaeHun Kypckon obnact "MHOroyHKUNMOHaNbHbLIN LEHTP NO NpegoCTaBNeHUO
rocya4apCTBEHHbIX M MyHULMNAnNbHbIX YyCAyr" rocyaapCTBEHHbIX U MYyHULUMNANbHbIX
ycrnyr B NofiHOM ob6beme (B 4acTu npuema 1 Bblgayn OKYMEHTOB) C MpekpalleHnem
npefocTaBfeHnsa Taknx yCryr B Xo4e JIMYHOro nNpuMema B UCMOSTHUTENbHbIX OpraHax
rocygapctBeHHon Bractn Kypckon obnactv m opraHax MeCTHOro camoyrnpasrieHus
Kypckon obnactun", AomnHuctpauma  CpegHeanoveHCcKoro  cenbcoBeTa
"opeyeHckoro panoHa Kypckon obnactn NMOCTAHOBJIAET:

1. YTBEPANTL aAMUHUCTPATUBHbLIN pernameHT npegocTaBneHuns
MyHUUMNaneHoOW ycnyrn "[laya NMCbMEHHbIX pa3bsCHEHUN Hamnoronnatesiblwmkam u
HanoroBbiIM areHTam no BOMPOCaM MPUMEHEHUST MyHUUMNANbHbIX HOPMAaTUBHbIX
NpaBOBbIX AaKTOB O MECTHbIX Hanorax u cbopax" cornacHo MpPUNOXEHUIO K
HaCTOSILLLEMY NOCTaHOBNEHNIO.

2. Hactodulee nocTaHOBrEHME MOANEXUT pasMelleHuio  Ha oduumanbHOM
cante AamuHucTpauum  CpegHeanodeHCKOro cefnbcoBeta B MHGOPMAaLMOHHO-
TenekoMMyHUKaLUMoHHOM ceTu "HTepHeT".

3. MNocTaHoBNEHNe BCTynaeT B CUNY CO AHS ero omumanbHOro onyGrnmkoBaHusl.

(maBa CpeaHeano4YeHCKoro cenbcoBeTa C.N.boyapoBa
"opLieyeHcKoro panoHa
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MpunoxeHwne

YTBepxaeH nocTaHOBNEHNEM
AOMUHUCTpauum
CpepnHeano4yeHCcKoro cenbcoBeTa
"opLueyeHcKoro panoHa

Kypckon obnactu

oT 22.01.2024 r. Ne 5

AOAMMHUCTPATUBHbLIN pernameHT npeaocTaBneHns
MyHUUMNanbHOM ycnyrn «[laya nMCbMEeHHbIX Pa3bsACHEHUN
HanoronnarTesnbLlMKaM U HanNnoroBbiM areHTamM No Bonpocam

NPUMEHEeHUs MyHULMNanbHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB O
MeCTHbIX Hanorax un coopax»

. O6wme nonoxeHun
1.1. NpeameT perynupoBaHnsa AGMUHUCTPATUBHOIO perfameHTa

AOMUHUCTPATMBHBIA  perfiaMeHT npeaocTaBfneHns MyHUUMNanbHOW  yCryru
"[la4a NUCbMEHHBbIX pPa3bsACHEHUA HanoronnaTtesnbliMkaMm W HaroroBbIM areHTam o
BOMpocam NPUMEHEHUS MyHULMNANbHbIX HOPMATUBHbBIX NPABOBbLIX aKTOB O MECTHbIX
Hanorax u cbopax" (ganee - AOMUMHUCTPATMBHLIN perfnameHT, MyHuuunanbHas
ycnyra) paspaboTtaH B Uensax NoBblLWEeHWUs KayecTBa npefoCcTaBneHns 1 JOCTYNHOCTH
pesynbTaTta OKasdaHus MyHULMManbHOM YyCryru, co3aaHnsa KOMQOPTHLIX YCOBUK NS
notpebutenen MyHUUMNANbHOW YyCryrn, onpegenseTr nopsgok W - crtaHgapT
npegocTaBfieHnUss MyHUUMNAnNbHOW YCIyri.

MpeameToM perynupoBaHust HacTosilero AAMUWHUCTPATUBHOMO pernameHTa
ABMAKOTCS OTHOLLEHWS, BO3HMKAIOLWMNE B CBSA3M C NPeaoCTaBneHneM MyHUUMnansHow
yCnyru.

1.2. Kpyr 3aaButeneun

3asBuTENSMU Ha MNOMyYeHWEe MyHUUMMANbHOM YCNyru SIBASIOTCA (PU3NYECKME
Unu pugnyeckne nuua  (3a UCKMHYEHWEM TOCYAApCTBEHHbIX OPraHoB U UX
TeppuUTopranbHbIX OPraHoB, OPraHoOB roCyAapCTBEHHbIX BHEOOMKETHBIX (HOHA0B U UX
TepputopuanbHblX OpraHoB, OPraHoB MECTHOro caMoyrnpaBsreHusl) (ganee -
3aaBuTenb).

OT umeHn 3asiButenem sanpoc O NPenoCTaBfiEeHUUM MYHULMNANbHOW YCnyru
MOryT nogaBaTb NpeAacTaBUTENW 3asBuTenen (ganee TakKke WMEHYemble -
3asiBuTenb), YNONMHOMOYEHHbIE B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuickon
depepaumn.

1.3. Tpeb6oBaHMA K NopsaaKy MHGOPMUPOBaAHUA O NpefoOCTaBlIeHUM
MYHULMNANbLHOW yCcnyrm

1.3.1. Nopsapok nonyyeHus nicpopmaumm 3asaBUTeNnAMM No Bonpocam
npenocTaBfieHUA MyHULUNANbHOW YCIYIrU U YCIYT, KOTOpble SIBNSAIOTCA
Heo6xoAUMbIMU U 06sA3aTeNbHbIMU ANA NPeAoCTaBeHUA MyHMLUNAaNnbHON
ycnyru, cBegeHun o xoae npeaocTaBfieHUA YKa3aHHbIX YCIyr, B TOM YMCrie Ha



ocdmumanbHOM canTe opraHa
MeCTHOro caMmoynpaBrieHus, ABnsLleroca paspaborumkom PernameHTa B
cetu "UnTepHeT", B pegepanbHOM rocyaapCcTBEHHOU MHGpOPMaLMOHHON
cucteme "EavHbIM nopTan rocyAapCTBeHHbIX UM MyHULUMNanNbHbIX yCnyr
(cbyHkuMK)" (nanee - EauHbIM nopTan)

MHpopmmpoBaHme 3assuTenen no Bonpocam npeaocTaBreHns MyHULmunanbHON
ycryrm, B TOM 4ucne o XoAe npefocTaBneHns MyHULMNanbHOW yCrnyru, NpoBoANTCA
nyTeM YCTHOro MHPOPMUPOBAHNA, MMCbMEHHOTO MH(POPMUPOBAHUSI.

MHdopMmupoBaHne o nopsagke npefoctaBneHns  MyHUUMNanbHOW  YCIyru
OCYLLIeCTBNAETCA:

1) HenocpeacTBEHHO nNpu NUYHOM npuveme 3asBuTens B aBTOHOMHOM
yupexaeHun Kypckon obnactn "MHOroyHKUMOHaNbHbLIN LEHTP NO NpeoCTaBNeHUo
rocy4apCTBEHHbIX M MyHMLMNANbHbBIX YyCnyr" (ganee - MHOroyHKUNOHANbHbIN LIEHTP,
MoLl);

2) no TenegoHy B AamuHucTpauum CpegHeanoyeHCKoro cernbcoBeTa
"opLueyeHcKoro panoHa (nanee - YNONHOMOYEHHbIN opraH) nnm
MHOroyHKLUNOHANbHOM LIEHTPE;

3) NCbMEHHO MO NoYTe, B TOM YMCre NocpeacTBOM 3fEKTPOHHOM MOYTbI;

4) nocpeaCcTBOM pa3MeLLEHNSA B OTKPbITON U JOCTYNHOM hopme nHpopmaumm Ha
odomumansHOM cante ALOMUHUCTpauum CpenHeano4yeHcKoro cenbcoBeTa
[OpLueyeHcKoro  panoHa B MH(OPMaALNOHHO-TENTEKOMMYHUKALNOHHON  CeTH
"MnTepHeT" https://sredneapochensky.gosuslugi.ru;

5) nocpeactBoM pasmMelleHna WMHgopMaumm Ha MHEOPMALMOHHBLIX CTeHAax
YNONHOMOYEHHOro opraHa Unn MHOroyHKUMOHanbHOro LeHTpa.

MHdopMrpoBaHne OCyLLIECTBNAETCA NO BONPOCaMm, KacaroLMMCcs:
cnocoboB nofayum 3asiBrieHUst 0 NpeoCcTaBAeHNN MyHULMNANbHOW YCNyru;

agpecoB  YMNOSHOMOYEHHOrO oOpraHa WM MHOrodyHKUMOHANbHbIX LEHTPOB,
obpallieHne B KoTopble Heob6XoaMMO AN NPeAoCTaBNeHNs MyHUUMNANbHOW YCIYru;

crpaBOYHOM MHopMaumMn o paboTe YNONMHOMOYEHHOro opraHa, pasmeLleHHON
Ha odwuuymanbHoM cante AamuHucTpauum CpeaHeanovyeHCKoro cenbcoBeTa B
MHGOPMaLNOHHO-TENTEKOMMYHUKALMOHHOW cetn "MHTepHeT"
https://sredneapochensky.gosuslugi.ru;

[IOKYMEHTOB, HEObXoAMMbIX AN MpeaoCTaBneHust MyHUUMNanbHOW YCryrn u
yCcnyr, KOTopble SIBMATCS HEOOXOAMMbIMU M 06si3aTenbHbIMU AN NPEeAoCTaBeHUs
MYHULMNANbLHOW YCNyru;

nop4aaKka 1 CpoKoB npenocrtasiieHnA MyHMU,VII'IaJ'IbHo% ycnyru,

nopsigka MONyYeHusl CBEeAEHVWA O XOA4e pPacCMOTPEHUS 3asiBNEHUS O
NpefoCcTaBfeHMn MyHULMMNANbHOW YCnyrM W O pesynbTaTax npeaocTaBreHust
MYHULMMNANBHON YCyTu;

npenocrtaBlieHNda YCInyr, KOTOpble ABIAIOTCA Heob6xoauMbIMK 1 0B6s13aTENbHLIMA
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Ansi NpegocTaBneHnss MyHUUMNansHOW yCnyru;

nopsigka gocyaebHoro (BHecyaebHoro) obxanosaHua gencteumn (6e3gencrams)
AOIDKHOCTHBLIX NML M MPUHMMaeMblX WMW  pelleHuri npu  nNpeaocTaBneHnn
MYHULMNANbHON yCRyru.

|_|OJ'Iy‘-IeHl/Ie yKaSaHHOIZ VIH(*)OpMaLI,I/II/I OocyLiecTBrAaAeTCd GecnnaTHo.

Mpn ycTHOM obpallieHnn 3asBuTtens AOMKHOCTHOE NUUO YNOAHOMOYEHHOrO
opraHa, paboTHUK MHOIOYHKLNOHANbHOro LueHTpa, OCYLLIeCTBNAOLLMI
KOHCYyNnbTUpOBaHMEe, NOAPOBHO M B BEXIMBOW (KOPPEKTHOM) cdbopme MHopMUpyeT
o6paTUBLLMXCS MO MHTEPECYIOLLMM BOMpOCaMm.

OtBeT Ha TeneMOHHbIA 3BOHOK AOMMKEH HayuHatbCa C  uMHpopmauum o
HaUMEHOBaHWN oOpraHa, B KOTOPbIA MNO3BOHWUN 3asiButenb, daMunuu, WUMEHWN,
oTyecTBa (NocrnegHee - MpU HanNUuUM) U OOSMPKHOCTU cneuuanucta, MPUHSBLLEro
TeneOHHbIN 3BOHOK.

Ecnu gomkHOCTHOE N0 YNOSTHOMOYEHHOrO opraHa He MOXeT CaMOCTOSITENbHO
AaTb OTBET, TeNnedOHHbIN 3BOHOK OOMMKEH ObiTb NepeagpecoBaH (nepeBedeH) Ha
Apyroe OOIMKHOCTHOE NMUO unn ke obpatmeLleMyca nuuy AOMKeH ObiTb COOOLLeH
TenedOoHHbIN HOMep, MO KOTOPOMY MOXHO OyaeT nonyyYntb Heobxoanmyto
MHopMaUuIo.

[lormKkHOCTHOE NMUO YNONMHOMOYEHHOTO OpraHa He BhnpaBe OCYLIEeCTBNSATb
NH(OPMMPOBaHME, BbIXOAsILLEE 32 paMKUM CTaHAAPTHbIX Mpouedyp W yCroBui
npenocTaBneHns MyHUUMNanbHOW YCNyrn U BRUSIlOLLEE NPSIMO UMM KOCBEHHO Ha
NPUHMMaeMoe peLLeHUe.

MpooomknTenNbHOCTb MHAOPMUPOBAHUSA MO TenedoHy He AOSMPKHa NpeBbIwaTb
10 MUHYT.

WHpopmmpoBaHe npu NMYHOM oBpalleHnn B MHOTO(YHKUMOHANbHBLIN LIEHTP
OCYLLIECTBNAETCA B COOTBETCTBUM C rpadpnKOM npuema rpaxgaH.

Mo nucbMeHHOMY O6palleHU0 OOMKHOCTHOE NULO YMNONTHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a MNpedoCTaBfeHne MyHUuMnanbHOW  ycnyrn, noapobHo B
NMCbMEeHHON hopme pasbsicHseT 3asiBUTENIO CBeAEeHMs1 MO BOMpocaMm, ykasaHHbIM B
HacTosiIleM nyHKkTe AOMUMHUCTPATMBHOIO perriameHTa, B Nopsiake, yCTaHOBIEHHOM
depepanbHbIM 3akoHOM OT 2 mas 2006 roga Ne 59-®3 "O nopsagke paccMoTpeHus
obpalueHnin rpaxgaH Poccuinckon ®efepaunn” (aanee - degepanbHbii 3akoH Ne 59-
®3).

B nopsgke, yctaHOBMEHHOM [OEWCTBYHOLIMM 3akoHogaTenbCTBOM Poccunckon
depepaumm, Npu HanMuMM TeXHUYECKOW BO3MOXHOCTM Ha ElNIY pasmewatotcs
cBefeHnda, npegycMmoTpeHHble [lonoxeHvem o0 denepanbHOW rocyaapCTBEHHOM
WHOpMaunoHHOM  cucteme  "degeparnbHbii peecTp  rOCydapCTBEHHbIX U
MyHULUMNANbHbIX ycnyr (cbyHKLMI)", yTBEPXOEHHbIM [MocTaHoBREHEM
MpaButensctBa Poccuickon ®epepauum ot 24.10.2011 Ne 861.

1.3.2. NMopagok, dopma, MeCTO pa3MeLieHUA N CNocoobl Nony4vYeHns
cnpaBoYHOW MHcpopmMauun, B TOM YUCIIe HA CTeHAaxX B MecTax
npenocTaBleHUA MyHULUNANbHON YCNYIrU U yCIyr, KOTOpble ABNAKTCA
HeoO6XxoaAuUMbLIMU U 06A3aTeNbHbLIMU ANA NPefOoCTaBlIeHUA MyHULMUNANbHON
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ycnyru, u B MHOropyHKLMOHaNbLHOM LieHTpe npefocTaBrieHns
rocyfapcTBEHHbIX U
MYHULUMNAaNbLHbIX YyCnyr

Ha wWHdopMaUMOHHbIX CTeHaax B MOMELLEeHUM, fpeaHasHayYeHHoOM Aanst
npegocTaBneHns MyHULMNanbHOM ycnyru, pasmellaeTcs cregytolwast Hopmaums:

KpaTKoe ornncaHune nopsagka npegocrtaBlieHUA MyHMLlVIHaﬂbHOVI YCIyru;

N3BneYeHnsa n3 Hactosilwero AQMMHUCTPATMBHOIO pernamMeHTa C NpUnoXeHUsIMn
(nonHaa Bepcus Ha oduumanbHOM cante AMUHUCTpaUMM B WHAOPMAaLUOHHO-
TenekoMMyHUKaLMOHHOM ceTun "UHTepHeT");

crnpaBoOYyHas WHMoOpMaUMs: MeCToHaxoXaeHue, rpaduk (pexum) paboThl,
HOMepa TenedoHOB, agpeca oduuManbHOro canWta W 3NEeKTPOHHOW  NOYThI
YNONMHOMOYEHHOro OopraHa, NpefoCTaBNALWEro MyHUUMNANbHYIO YyChyry, a Takke
MHOTFOYHKUMOHANbHBIX ~ LEHTPOB  NpeaocTaBneHus rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCAYT;

NepeyYHn [OOKYMEHTOB, HEOOGXOoOAUMbIX ANs NPedoCTaBMeHUs MyHULMMAanbHOW
ycnyru, n TpeboBaHns, NpeabsBrsieMble K 3TUM LOKYMEHTaM;

nopsigok obxanoBaHUs pelueHusi, AeNCTBUA unn 6e30encTBus OOSMKHOCTHbIX
nny, NPeAoCTaBNSAWMX MyHULMNANBHYIO YCIyry;

OCHOBaHuA OJ14 OTKa3a B npegocrtaBiieHnn MyHVILI,VIFIGJ'IbHOVI yCcnyru,
OCHOBaHWUA Ana nNpMocTtaHoBIIeHNA npenocrtaBneHnda MyHMLLMﬂaHbHOIZ ycnyru,

NopsiAoK MHAOPMUPOBAHMS O XOA4e NPeAOCTaBNeHUss MyHULUMMNANbHOW YCryru;
MOpSA0K NOMYYEHUS KOHCYNbTaUW;

obpasubl 0POPMIEHUS [OOKYMEHTOB, HeobxoauMMbIX ANs NpeaoCcTaBneHus
MYHUUMNANbHOWM yCryru, U TpeboBaHns K HUM.

TekcTbl MaTepuanoB nevataTcs yooOHbIM Ans YTeHnsa wpudtom (pasmepom
He wMeHblwe 14), 6e3 wucnpaeneHuin, Hambonee BaXHble MeCTa BbIOENATCA
NONY>XXMPHbIM LLUPUTOM.

CnpaBo4Has MHdopmaums pasmelieHa Ha  oduumanbHOM  canTe
AOMUHUCTpaLUK CpepnHeano4yeHcKoro cenbcoBeTa B NHPOPMaLNOHHO-
TenekoMMyHuKaLmoHHon ceTu "UHTepHeT" https://sredneapochensky.gosuslugi.ru;

MHdopmaumss o0 xode pacCMOTpeHUs 3asBrieHns O npegocTaBneHun
MYHULMNANbHOW YCNyrn U O pesynbTaTax NpeaocTaBneHUs MyHUUMNAnNbHON yCrnyru
MoxeT OblTb nonyvyeHa 3asButenem (ero npeacrasutenem) B YMNOHOMOYEHHOM
opraHe npwv obpalleHmmn 3asBuTens NOCPeACTBOM 3fIEKTPOHHON MOYThI.

Il. CtaHaapT npegocTaBneHUA MyHULUNANbHOW yCnyru
2.1. HaumeHoBaHMe MyHMLMNANbLHOW yCnyru
[laya NMCbMEHHbIX pPasbACHEHMI HanoronnaTenbwmukaMm U HanoroBblM areHTam

no BoMpocamMm MPUMEHEHNS MYHULMNANbHbIX HOPMAaTUBHBLIX MPABOBbLIX aKTOB O
MECTHbIX Hanorax u cbopax.
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2.2. HammeHoBaHuMe opraHa, npegocTraBnsaoLero
MYHULMNANbHYO YyCNyry

2.21. MyHuuunanbHaa  ycnyra — npegoctasnseTca  AgMuHUCTpaumen
CpepnHeanoyeHckoro cenbcoBeTa [fopLueyeHcKoro pamoHa.

2.2.2. B npepocrtaBneHuM MyHUUMNANbHOM YCNyru npuHUMaeT Yy4vactue
ABTOHOMHOE YyupexaeHue Kypckon obnactun "MHOroyHKUMOHaNbHbIA LEHTP MO
npefoCTaBfEHUIO TOCYAapCTBEHHbIX W MyHuMUMNanbHbIX ycnyr" (ganee - MOL,
MHOrOYHKUNOHASbHbBIN LEHTP) B COOTBETCTBMM C COrnalleHneM O B3anMOaenCTBUM
Mexagy YNonHoMo4YeHHbIM opraHoMm n M®L|, B yactn npnema JOKYMEHTOB U Bblaauun
3asBuTensamM AOKYMEHTOB MO pe3ynbTataMm npefocTaBfeHns MyHULMNanbHON yCryru,
a Takke B 4acTu, NpegyCMOTPEeHHON AOMUHUCTPATUBHBLIM pErflaMeHToM W
cornalleHnemM o B3aMmMoaencTsum mexagy YnosTHOMOYEeHHbIM opraHom 1 ML,

2.2.3. lpu npegocTaBneHnn MyHUUunansHom ycrnyrn YnonHOMOYEHHOMY OpraHy
3anpewaetcsa TpeboBaTb OT 3afBMTENA OCYLLECTBNEHUS AENUCTBUA, B TOM 4ucre
corrnacoBaHui, HeobXoaUMbIX AN MNOMNyYeHUss MyHUUUNansLHOW YCryrm U CBA3aHHbIX
c obpalleHnem B WHble OpraHbl MECTHOro camoynpaBfieHUs W opraHusauuu, 3a
NCKITIOYEHNEM MOSYyYEeHUS YCIyr, BKIMOYEHHbIX B NepeyeHb yCryr, KoTopble SiBMATCS
HeobxoanMbIMU U 0BA3aTernbHbIMU AN NPefoCTaBneHUs MyHUUMNAnNbHON YCryru,
YTBEPXAEHHbIN HOPMATMBHbLIM MPaBOBbIM aKTOM MpeACTaBUTESbHOrO opraHa
MECTHOro camoyrnpaBeHus.

2.3. OnucaHue pesynbTaTa npeaocTaBleHUA MyHULMNANbLHOM yCrnyrm

PesynbTaTomM npefocTaBneHns MyHUUMMANbHOW ycnyrm npu  obpalieHun
3asBUTENs 3a [fOayeil MUCbMEHHbIX pPa3bsCHEHMI HanoronnaTesnbliMkam U’
HanoroBbIM areHTam Mo BOMPOCaM MPUMEHEHUS MyHUUMNAsbHbIX HOPMaTMBHbLIX
npaBoBbiX akToB AMuHUCTpauum CpeaHeano4yeHCKOro cenbcoBeTa O MEeCTHbIX
Hanorax u cbopax siBnsieTcs HanpaerneHne 3asiBUTENO NMUCbMEHHOTO pa3bsCHEHUS
NMPUMEHEHUS MyHMUMNANbHBIX HOPMATMBHBIX NMPABOBbLIX AaKTOB O MECTHbIX Hanorax u
cbopax Unm NUCbMEHHbI 0TKa3 B NpeaoCcTaBneHn MyHULMNANbHOW YCIyru.

[lokymMeHTOM, cogepXalluM pelleHne O MpPeaoCcTaBneHnn MyHUUMNansHoM
ycnyru, sIBNSIeTCS 3apermcTpMpoBaHHblE MUCbMEHHbIE Pa3bsCHEHUSI MO Bonpocam
NMPUMEHEHUS MYHMUMNanbHbIX HOPMAaTUBHBLIX MNPABOBbIX akToB AOMWHUCTpaLMM
CpeaHeano4YeHcKoro cernbcoBeTa O MECTHbIX Hamnorax u cbopax MnvM MUCbMEHHbIN
OTKa3 B NpeaocTaBneHun MyHuuunanbHoOM ycnyru. B coctaB pekBUM3UTOB OOKYMEHTa
BXOOAT HanMMeHoBaHne YMNonHOMOYEHHOro opraHa, permcTpaumoHHbIi HoMep 1 aata
AOKYMeHTa, aapecar, 3arofioBOK K TEKCTY, TEKCT AIOKYMeHTa, NoAnnch pykoBoaUTENS
YNONHOMOYEHHOro opraHa unm nuua, ero 3aMmeLlaroLLLero.

PesynbTaTtbl NpeaocTaBneHns MyHULMNAnbHOM YCryrM MOryT ObiTb MOSyYeHbl
MO 3MEeKTPOHHOWN NoYTe, MOYTOBLIM OTMPABIIEHNEM.

2.4, Cpok npeaocTaBneHUs MyHULMNanbHON YCIyri,

B TOM 4YUCrie C y4eTOM HeO6X0A4MMOCTHU ObpaLLeHUs B opraHM3aLum,
y4yacTBylOLWMe B NpeaocTaBfieHUn MyHULUNanbHOW yCnyru,
CPOK NPUOCTaHOBIEHUS NpeafoCcTaBNeHUsa MyHULMUNANbLHOW YyCNyru,
CPOK BblAauu (HanpaBneHus) AOKYMEHTOB, ABMAIOLWUXCA
pe3ynbTaToM npeaocTaBfieHUss MyHULMNANbHOW YCIyru



YNONHOMOYEHHbLIN OpraH B COOTBETCTBUM C YacTbio 9 ctaTbun 34.2 4acTn nepsoun
Hanorosoro kogekca Poccuiickon ®depepauumn B TeyeHWe OBYX MeCsiLeB CO [HSA
perucrTpaumn 3asBreHus W [OKYMEHTOB, HeobxoaumbIX Ans npefocTaBneHus
MYHULMNANbHOW ycryru, B YMNOSIHOMOYEHHOM oOpraHe HanpaBnseT 3asBuUTento
cnocoboMm, ykasaHHbIM B 3asiBNEeHUN, OONH U3 pe3yrnbTaToB, YKa3aHHbIX B NyHKTe 2.3
HacTosiwero AAMUHUCTPaTUBHOIO pernaMmeHTa.

Mo peleHunio pykoBoauTenst (3aMmectutens pykoBoauTens) YNonHOMOYEHHOro
opraHa ykasaHHbIl CPOK MOXET ObITb NPOASIEH, HO He Bonee YeM Ha oauH Mecsil,.

CpoK MpUOCTaHOBMEHMS NpPeaoCTaBeHUsT  MyHUUMNAnbHOW  YCryrn  He
npeaycMOTPEH.

Cpok Bblgayn (HanpaBfeHusl) OOKYMEHTOB, SABASKOWMUXCA pe3ynbTaTom
npefocTaBneHns MyHUUUNAaNbHOM YCnyru, - He no3gHee 3 (Tpex) paboumx gHen co
OHS MIPUHATUA PELLEHUS.

2.5. HopmaTuBHbIe NpaBoOBbIe aKTbl, perynupyrowme
npegocTaBreHne MyHMLUNANbHOW yCnyru

lMepeyeHb HOpPMATMBHbLIX MPaBOBLIX AKTOB, PErynuMpyloWmnXx nNpeaocTaBrieHne
MYHULMNANbHON yCnyrn (C ykasaHMemM UX PEKBU3UTOB M UCTOYHMKOB OhuLmManbHOro
onyb6nukoBaHus), pasmeweH Ha  oduumanbHoOM  cante  AgMUHUCTpPauuU
CpeaHeanoyeHCcKoro cenbcoBeTa B MHOPMALMOHHO-TENEKOMMYHUKALMOHHOW CETU
"MnTepHeT" https://sredneapochensky.gosuslugi.ru;

2.6. UcuepnbiBarowmm nepevyeHb AOKYMEHTOB, HEOOXOAUMbBIX
B COOTBETCTBUU C HOPMATUBHbLIMM NPaBOBbIMU aKTaMM
ANA npeaocTaBneHus MyHUUMnanbHOM yCNnyru n ycnyr, Kotopbie
ABNSAOTCA HEOOXOAUMbIMU U 00sI3aTeNbHLIMM ANS NpeaoCcTaBreHUsA
MyHUUMNanbLHOM ycnyru, nognexawmx npeacraBrneHnto 3aaBuTenem,
cnocoObl Ux nony4veHns 3asiBUTENIEM, B TOM YUCSIE€ B INIEKTPOHHOMN
cdopme, nopAaaoOK nx npeacTaBneHns

2.6.1. [Ins nony4yeHns MyHuUmMnanbHOM ycnyrn 3asiButenb HanpaenisaeT (nogaeT)
B MHOTrO(OYHKUNOHAMNbHbLIN LIEHTP:

1) 3agBneHue (3anpoc) O NpeaoCTaBNEHNN MyHULUNANBHOW yCnyrm no gopme
COrnacHo NpPUNoXeHuto K HactTosiwemMy AOMUHUCTPATUBHOMY perfiameHTy.

B 3asBneHun (3anpoce) Takke ykasblBaeTcAa OoOWH W3 CredyloLimMx crnocobos
HanpasneHusa pesynbTaTa NPeaoCcTaBNeHns MyHULUMNAaNbHON YCNyru:

Nony4nTb NIMYHO B MOLY;
Nno noyTe no ykasaHHOMY agpecy;
Ha agpec 9NEeKTPOHHOWN MOYThI;

2) B cnyyae ecnu 3asiBfieHve nopaeTcs npeacTaBuTENeM, AOMNOMHUTENbHO
npenocTaBnsieTcs  AOKYMEHT, MOATBEpP)KAalolWmMin NONHOMOYMS MNpeacTaBuTenNs
AeNCTBOBaTb OT MMeHUn 3asBuTens. [JokyMeHT NpeaocTaBnsieTcss B opurMHane nnbo
B Konuu, 3aBEepPEHHOM B nopsake, YCTAHOBIIEHHOM  [OEWCTBYHOLLMM
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3akoHoaaTtenbcTBoM Poccunckon denepaumn.

2.6.2. 3asBneHne u npunaraemble OOKYMEHTbl, yKa3aHHble B nyHKTe 2.6.1
HacToswero AOMUMHUCTPATUBHOIO perfiaMmeHTa, 3asBuTenb BripaBe npenoCcTaBUTb
cnegyowmnm cnocobom:

B YNOSHOMOYEHHbIN opraH - Ha BGymaXHOM HocuTene NoCPeACTBOM MOYTOBOIO
OTNpaBeHNsi C YBEAOMITEHNEM O BPYYEHUN;

B M®L] - Ha BymaxxHOM HOocuTene npu NM4HOM obpalleHnn 3asasutend nmbo ero
YNOSTHOMOYEHHOIo NpeacTaBUTENS.

2.6.3. lMNpun nogayve 3adABneHus (3anpoca) Npu NIMYHOM npueme 3asBUTENb
npeabsBnseT AOKYMEHT, YAOCTOBEPSOWMN fUYHOCTb 3asBUTENs, U OOKYMEHT,
noaTeepXaatoLLnin NONIHOMOYNA NpeacTaBUTeENa AenNCcTBOBaTb OT UMeHU 3aaBuTens
(B8 opurnHane nmMbo B KONuW, 3aBEPEHHON B NOPSAKE, YCTAHOBNEHHOM AENCTBYHOLLUM
3akoHogaTenbcTBoM Poccuinckon denepaumm).

2.6.4. |_|pl/l HarnpaeieHMn OOKYMEHTOB MNOYTOBbIM OTMNpaBlieHNEM MnpuriaraemMmblie
KoM AOKYMEHTOB OOJIKHbI ObITb HOTapualsibHO 3aBepeHbl UMK 3aBEepeHbl opraHamMu,
BblAaBLWLNMUN OaHHbIE JOKYMEHTbI B YCTAHOBJIEHHOM NOpPAAKeE.

2.6.5. 3asaBneHue (3anpoc) 1 npunaraemMble K HEMY OOKYMEHTbI Haanexallum
obpa3omM 0opMAATCS, CKPENMATCA MNOAMMCBID M nevatblo (MpyU  HanuMyum)
3aasutens.

Mo cBoemy xenaHuio 3asiBUTENb OOMOSHUTENbHO MOXEeT NPeACTaBUTb WHblE
AOKYMEHTbI, KOTOpble, MO €ro MHEHWI, MMEKT 3HayeHue Ans npenocTaBneHust
yCnyru.

K 3asBneHuto (3anpocy) o NpedocTaBneHun MyHULMNanbHON ycrnyrn no gopme
COrnacHo MpUMNOXEHUO K HacTosilemMy AOMWHUCTPATUBHOMY perfiameHTy MoryT
npunaratbCs AOKYMEHTbI U MaTepuanbl NMMbo Ux Komnuu, KacawLmecs cyTv Bonpoca,
KOTOpble, N0 MHEHWUO 3asBUTENSs, UMEIOT 3HaYeHNe Ansi NpefoCTaBNEHNs YCIyrn.

3asaBneHne (3anpoc), a Takke B Criydae nNpeaoCTaBneHUs LOMOSHUTENbHbIX
OOKYMEHTOB W MaTepuanoB, KacawlmMxcss CyTM BOMpoca, npeacraBnsiemMble
AOKYMEHTbI JOJDKHbI OblTh 6€3 MogYMCTOK, MPUMMUCOK, 3a4E€PKHYTHLIX CIOB U MHbIX He
OFOBOPEHHbLIX B HUX WCNPaBfEHUsIX, B TOM 4uUCre OOKYMEHTbl He [OOSMKHbl ObiTb
NCNOJSTHEHbI KapaHAalloM, UMEeTb Cepbe3Hble MOBPEXAEHMUS, KOTOpPbIE HE NO3BONSAIT
O[HO3HA4YHO UCTOSNKOBATb UX COAepKaHue.

2.7. UcuyepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOXOAUMBIX
B COOTBETCTBUM C HOPMAaTUBHLIMU NPAaBOBLIMU aKTaMu
ANA NnpefocTaBreHNs MyHULMNanbHOW YCNyru, KOTopble HaXoaaTCs
B pacnopsiXXeHUU rocyfapcTBeHHbIX OPraHoB, OpraHOB MECTHOro
caMoynpaBrieHUs U UHbIX OPraHoOB, y4acTBYHOLWMX B NpefoCcTaBreHun
MYHULMNANbLHOW yCcnyrm

Ans  nonyyeHWss MyHUUMMNANbHOW YCRyrM nNpeaocTaBreHne [AOKYMEHTOB,
KOTOpblE HAXOASATCSA B PaCMNOPsKeHNN roCyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOMO
caMoynpaBreHuss W  MHbIX  OpraHoB, Yy4yacTBYWOWMWX B  NPeaoCTaBreHUM
MyHULMNanbsHoOW ycnyru, He TpebyeTcs.



2.8. YkasaHue Ha 3anpeT TpeboBaTb OT 3aABUTENA

Mpn npepocTaBneHnn MyHULMNANbHOM YyCnyrn 3anpelwlaetca TpeboBaTb OT
3aasutenen:

npeacTaBneHns OOKYMEHTOB W MHopMaumMM WM OCYLLEeCTBIEHUS OEeUCTBUN,
npeacTaBfeHne WUnu OCYLLECTBIIEHME KOTOPbLIX HE MpegyCMOTPEHO HOPMaTUBHLIMM
NpaBOBbIMM aKTaMu, PEerynupylowmyMy OTHOLLEHMS, BO3HUKalOWME B CBS3N C
npegocTaBneHneM MyHULMNANbHOM YCyru;

npeacraBneHns OOKYMEHTOB W MHopmauuu, KoTopble B COOTBETCTBUMM C
HOpPMaTMBHbIMW MpPaBoBbIMM akTamu Poccuiickon degepaumm, HOpMaTUBHbLIMU
npaBoBbiMM aktamu Kypckon obnactm n MyHUUMNanbHbIMKM MPaBOBbIMU aKTamu
AgmuHucTpaumm CpefHeano4yeHCKOro cenbcoBeTa HaxoOAaTCcs B pacropsikeHun
OpraHoB, NpeaoCTaBNALWNX rOCyAapCTBEHHbIE YCYrK, OpraHoB, NPeaoCTaBSOLWMX
MyHULMNAnNbHbIE YCNYrKM, WHbIX TOCY4apCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHus n (unu) nogBeaoMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam u opraHam
MECTHOro CcaMoynpaBfeHUss OpraHusauun, y4acTBYWOLWNUX B NpefoCcTaBreHun
MYHULMNANbHOM YCIyrn, 3a UCKMIOYEHNEM JOKYMEHTOB, YKa3aHHbIX B YacTu 6 cTaTbn
7 ®epepanbHoro 3akoHa o1 27.07.2010 Ne 210-®#3 "O6 opraHu3aumm
npefocTaBfeHnss rocygapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr". 3assuTenb Bnpase
npeacTaBuTb ykasaHHble LOKYMEHTbl U MHOpMaUnio B opraHbl, NpeaocTaBnsowme
MYyHULUMNanbHble ycryru, Nno cObCTBEHHOM NHULMATUBE;

OCYLLECTBNEHNA LEWCTBMK, B TOM 4MCMe COrnacoBaHUn, HeobxoaumbiX OIS
NMonyyYyeHMs MyHMUMManbHbIX YCNyr W CBS3aHHbIX C oOOpaweHueM B  WHble
rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CcamoynpaBfeHus, opraHusaumm, 3a
UCKITIOYEHNEM TMONYYeHUst YCNyr W MonyyYeHuss OOKYMEHTOB W MHJOopMauumu,
npegocTaBnsiemMblXx B pes3ynbTaTte MNpedoCTaBneHUst TakuxX YCryr, BKMHOYEHHbIX B
nepeyHun, ykasaHHole B Yyactn 1 ctatbn 9 degepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 "O6 opraHuM3aumm npeaocTaBrieHUs rOCYOapCTBEHHbIX M MYHULMMANbHbIX
yenyr";

npeactaBneHns  OJOKYMEHTOB W WMHpopmauun, oTcytctBue U1 (unu)
HeJOCTOBEPHOCTb KOTOPbIX HE YKa3biBanvCb Npu nepBoHavyanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMbIX ANA NpefocTaBNeHns MyHuLMnanbHOW ycnyru, nmbo B
npegocTaBfeHnn  MyHUUMNAnNbHOM  YCAyrn,  3a  UCKIOYEHWEM  CRy4Yaes,
npegycMoTpeHHbIX NyHKTOM 4 4vactu 1 cratbm 7 ®PepepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 "O6 opraHu3auun npeaocTaBrneHUs FrOCy4apCTBEHHbIX U
MYyHULUMManbHbIX ycnyr".

2.9. UcuepnbiBarowmm nepevyeHb OCHOBaAHUM ANA OTKa3a
B NpuemMe AOKYMEHTOB, HEOOXoAMMbIX ANns NpeaocTaBlieHus
MYHULIMNArbHOM YyCNyru

OcHoBaHusiIMM Ona  oTKasa B npunemMe OOKYMEHTOB, HeoOxoanMbIX Ans
npeagocrtaBlieHNA MyHVILI,VII'IaJ'IbHOIZ YCInyru, aBnaAr0TCA:

1) HenonHoe (HegOCTOBEPHOE, HENpaBWIIbHOE) 3anosfiHeHMEe BCexX Monen B
dopme 3asBnNeHns O npeaocTaBfieHMM ycnyrn, B TOM 4Yucne B Criyyae, ecnm He
NMOSTHOCTBIO yKa3aHbl paMunus, UMs, OTYECTBO (NocrnegHee nNpu ero Hanuuum), a
TaKke B Clyyae ecnv B 3asBfeHMM He ykas3aH agpec Ans cBs3n ¢ 3asButenem
(NnpenctaBsuTenem);
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2) npepncTaBneHHblE OOKYMEHTbl yTpaTWniM Cuily Ha MOMEHT obpalleHus 3a
yCnyrow (OOKYMEHT, yAOCTOBEpPSIOLIMIA NOMHOMOYMSA npeacTtaBuTens 3asButens, B
cny4vae obpalleHusi 3a NpeaoCTaBNeHNEM YCIyru yYKa3aHHbIM NINLOM);

3) npencraBneHHble AOKYMEHTbl codepaT NO4YUCTKM U UCMpaBIeHUs TEKCTa,
He 3aBepeHHble B MOpsiAke, YCTAHOBMEHHOM 3aKOHOAAaTenbCTBOM Poccuiickon
depnepauny;

4) nogava 3asiBNEHNsa 0 NpeaoCcTaBfeHnn YCnyrm u JOKyMEHTOB, HEO6XO4MMbIX
ANs NpeaoCTaBneHNs YyCnyru, B 3fEKTPOHHOM ¢hopMe C HapylleHnem TpeboBaHuu,
npeagyCMOTPEHHbIX HAacToAWNM AOMUHUCTPATUBHBLIM PerfiaMeHToM;

5) npeactaBneHHble B 3MEKTPOHHOM  OpMe  [OKYMEHTbl — copepxkaT
NOBPEXAEHNS, HanMM4yMe KOTOPbIX He MO3BONISIET B MOMHOM 06beMe Mcnosnb3oBaTb
NHGOPMAaLMI0O U CBeOeHusl, CcoaepXalmecss B OOKYMeHTax Ans NpeaocTaBneHus
ycnyru;

6) 3asBneHne nogaHo NULOM, He MMEKLMM MOHOMOYMA NpeacTaBnaTb
NMHTepecbl 3aaBuTens.

2.10. UcuyepnbiBarowmim nepevyeHb OCHOBaAHUM ANA NMPUOCTAaHOBMNEHUA
WK oTKa3a B NpeAoCcTaBNeHUN MyHULMNaNbHOWN yCryru

2.10.1. OcHoBaHWn Onsi MPUOCTaAHOBIIEHNS MpPeaoCTaBeHna MyHUUUNaIbHON
ycnyrun sakoHogaTtenbcTBoMm Poccunckon degepauunm He npegyCMOTPEHO.

2.10.2. OcHoBaHMemM Ons oTkasa B NpefoCTaBNeHUM MyHULMNanbHOWM YCryru
ABNSAeTCS:

BOMPOC, coAepXaluncs B 3asiBNEHNN, HE OTHOCUTCH K pa3bACHEHUIO BONPOCOB
NPUMEHEHNA MYHUUMNANbHbIX HOPMATMBHbLIX MPAaBOBbIX aKTOB AAMWUHUCTpALMK
CpepnHeano4yeHCKoro cenbcoBeTa 0 MECTHbIX Hanorax u cbopax.

2.11. NepeyeHb ycnyr, KOTOpble ABMAKTCA HEOOXOAUMbIMU
n obsi3aTeNibHbIMU ANA NpeaocTaBleHUsas MyHUUUNanbLHON YCNyru,
B TOM YMCIie CBeAeHMA O AOKYMeHTe (AOKYyMeHTax), BbiaaBaeMoMm
(BblAaBaeMbIX) opraHM3aumsMun, y4acTBYHOLWMMM B NpeaocTaBlieHUmn
MyHULMUNAaNbLHOMN yCnyru

Ycnyrun, Heobxoammble U obsi3aTenbHble AN NPeAoCTaBneHnss MyHULMNarbHOM
ycnyru, OTCyTCTBYIOT.

2.12. Mopsaok, pasamep U OCHOBaHUA B3UMaHUS rOCyAapCTBEHHOM
NOLWMHbI UITM MHOM onnaTbl, B3BMMAaeMOW 3a NpeaocTaBleHne
MyHULMNAaNbLHOM ycnyrm

MpepocTaBneHne MyHMLMNanbHOW ycrnyru ocylecTenseTcs 6ecnnaTHo.
2.13. NMopsapok, pazamep U OCHOBaHUSI B3UMaHUA NnaTtbl
3a npepocTaBrieHMe YCIyr, KOTOpble ABMAIOTCA He00XoaAuMbIMU
M obsizaTeNibHbIMU ANA NpeaocTaBneHnsa MyHUUUMNanbLHON YyChyrw,

BKNoYas MHopMaLMio 0 MeToAuKe pacyeTa pa3Mmepa Takon nnarthbl

Ycnyru, Heobxoammble 1 oba3aTtenbHble Ans NpeoCcTaBNeHNa MyHULMNanbLHOM



ycnyru, OTCyTCTBYIOT, ¥ NiaTta 3a HUX HE B3UMAaETCS.

2.14. MakcnmanbHbIU CPOK OXXUAaHUSA B ovyepeau npu nopgaye
3asBneHusn (3anpoca) o npeaocTaBfIeHUN MyHULUNANbLHOWN yCIyru
M NpU NONyYeHUU pe3yribTata npeaocTaBneHus
MyHULMNAaNbHOM yCnyrm

MakcumarnbHbI CPOK OXMAAHUS B ovepeaum npy nogadve 3adsneHus (3anpoca) o
npefocTaBfeHUM  MyHUMUMNANbHOW  yCriyrm W npu nonydeHun  pesynbtaTta
npefoCcTaBfeHNUss MyHUUMNANbHOW YCIyrn coctaBnseT He 6onee 15 MUHYT.

2.15. Cpok 1 nopsfoK peructpaumm 3asaBrieHus (3anpoca)
3asaBuTens o npeaocTaBfeHUM MyHULIMNANbHOW yCnyru, B TOM Y1icne
B 311eKTPOHHOM ¢hopme

B cnyyae HanuuuMs oOcCHOBaHMW Ans OTKasa B NpuUeME [OOKYMEHTOB,
HeobXxoaMMbIX ONS NpPeAoCTaBfeHUs MYHUUUNANbHOM YCNyru, yKasaHHbIX B MyHKTe
2.9 Hactodwero AOMWHUCTPATMBHOIO pernameHTta, YNOSIHOMOYEHHbIN OpraH He
nosgHee 5 pabouynMx OHEM C MOMEHTa MNOCTYNSIEHUs 3adBMEeHUs U OOKYMEHTOB,
HeoOXoOuMMbIX 4N NpPeAoCTaBfeHUs  MyHMUMNANbHOW  yCnyrn, HanpaBnset
3aasutento nubo ero npeacrtasuTento ysegomrneHne o6 oOTkase B npueme
AOKYMEHTOB, HeoOXoauMbIX ANd NpefoCTaBfeHUs MyHUMUMNAnNbHOW YCrnyrn, c
yKasaHueM npuymHbl oTKasa.

Cpok peructpaummn 3asiBNeHus 0 npefocTaBNeHUM MyHUUMNANbHOW YCnyrn B
YNONMHOMOYEHHOM OpraHe B Criydae OTCYTCTBUS OCHOBAHWW ANs1 OTKasa B npueme
AOKYMEHTOB, HeobOXoguMMbIX ANs  NPeaoCTaBfeHUs  MYHUUMNANbHOWM  YCNyru,
yKa3aHHbIX B MyHKTe 2.9 HacTosiwero AQMUHUCTPATUBHOIO pernamMmeHTa, - 2 paboymnx
OHA.

2.16. TpeboBaHUA K NOMELLEHUSAM, B KOTOPbIX NpefocTaBnsaeTcs
MyHULUMNanbHaa ycnyra

2.16.1. lNMomeweHnsi, B KOTOpbIX MpPedoCTaBnseTcda MyHuuunanbHasi ycnyra,
obecneunBaloTca  KOMMbIOTEpPaMK, CpeacTBamu  CBA3W, BKAYas OOCTyn K
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOM cetu "UHTepHeT", OPrTEXHUKON,
KaHUEeNApCKUMU  MPUHAONEXHOCTAMKW,  MHAPOPMALMOHHBIMKU U CNPaBOYHbIMU
Matepuanamn, HarnggHon WHgopMaumen, CTyfnbsMW U cTonamu, cpeacteammu
NOXapoTYyLWEHNA W OMNOBEeWeHUss O BO3HMKHOBEHUM Ype3Bbl4aMHOW CUTyauuu,
AOCTYNOM K  permoHaribHoM  CUCTEME  MEXBEAOMCTBEHHOIO  3IIEKTPOHHOro
B3aMMOOENCTBUA, a Takke obecneynmBaeTcs AOCTYNHOCTb AN WHBanNMaoB K
yKaszaHHbIM MOMELeHMSM B COOTBETCTBMM C 3aKoHO4aTenbCTBOM Poccumnckon
depgepaumm o0 coumansbHOW 3awuTe MHBaNMAoB.

MecTa oxugaHusa 3assutenen obopyayoTca CTynbsaMu U (MNKN) KpecernbHbIMU
CeKUMAMU, U (UNIN) CKaMbSMW.

2.16.2. MHdopMaLMOHHbIE MaTepwansil, npegHasHa4YeHHble ans
NHpopmupoBaHus 3asBuUTENEN O NOpsiAKEe NPeaoCTaBeHNss MyHMLMNANbHOW YCNyriu,
pasMeLlarTcss Ha WHMPOPMAUMOHHBLIX CTeHOax, PacrofioXXeHHbIX B MecCTax,
obecneumBaromMx JOCTyNn K HUM 3asButenen, n OOHOBNATCA MNPU U3MEHEHUN
AENCTBYHOLLErO 3aKoHOOaTenbLCTBA, perynupytoLiero npenocTaBneHne
MYHULMNANbHOM YCNyrn, N CNPaBOYHbIX CBEAEHUN.



2.16.3. ObecneyeHne JOCTYMHOCTM ANA NHBaNMAoOB.

MomeweHns MOLL npu oCyLLeCTBNEHMM FNUYHOIO nNpUeMa [LOSMKHbl ObiTb
obGecneyeHbl YCNoBMSIMW LOCTYNHOCTU ANS WHBaNMAoB OOBLEKTOB WM ycnyr B
COOTBETCTBUN C TpebOBaHWAMMW, YCTAHOBIIEHHbIMU 3aKoHOAATENbHbIMU U UHBIMU
HOPMaTUBHBIMW NPAaBOBLIMU aKTaMW, KOTOPbIE BKIHOYAIOT:

BO3MOXHOCTb GecnpensTCcTBEHHOro Bxoda B nomMeuweHne MOLl n Bbixoga u3
Hero;

COMPOBOXAEHME WHBANMAOB, MWMEWLWUX CTOMKME paccTponUCcTBa  (PYHKUUK
3pEHNA U CaMOCTOAITENIbHOMO  NEepeaBMKEHUs,, W OKasaHMe UM  MOMOLLM
AOSMKHOCTHLIMKU Nnuamn MOL;

Hagnexawee pasmewleHne obopyaoBaHMa W HocuTenenm WHgopmauun,
HeobOxoauMbIx AOnst obecnevyeHnss OGecnpenaTCTBEHHOro [JocTyna WHBanNuaos B
nomewieHne MOLL ¢ yyeTom orpaHnyeHnin nx XnsHeaeaTenbHOCTH;

COOENCTBME CO CTOPOHbI AOMKHOCTHbIX nuy MOL, npu HeobxoommocTw,
WHBanNuAay npu Bxoge B 06BHEKT U BbIXOAE U3 HETO;

obopyaoBaHMe Ha npunerawwmnx K 3gaHUo TEPPUTOPUSIX MECT ANs NapKOBKM
aBTOTPAHCMNOPTHbLIX CPEACTB UHBANWAOB;

COMPOBOXAEHNE WHBANMOOB, MWMEILNX CTOMKME pPacCTpoucTBa (OYHKUUMK
3pEHUSI U CaMOCTOATENBHOIO NepeaBumXeHUst, Mo TePPUTOPUN OO6BbEKTA;

npoBedeHNe UMHCTPYKTaXa [OOSDKHOCTHbIX nuy  MOL|, ocywecTBnarowmx
NepBUYHbIA KOHTaKT C NofyyaTensMun ycryri, no Bonpocam paboTbl C MHBaNugamu;

ponyck B nomeuweHne MOLL cobaku-npoBOAHMKA MPU HanMMyYUMM OOKYMEHTa,
noaTBepXxgawwero ee cneuvanbHoe oOy4veHwe, BblgaHHOro no dopme,
YyCTaHOBMEHHOM denepanbHbIM opraHom NCMOJSTHUTENbHOMN BNnacTu,
OCYLLECTBNAWNM  (PyHKUMM N0 BblpaboTke M peanu3aumm rocygapCTBEHHOMN
NOSIMTUKM U HOPMATUBHO-MPABOBOMY PEryriMpoBaHuio B cpepe coumanbHON 3auThl
HaceneHus;

OKasaHue AO0SMKHOCTHbIMKM nvuamn ML Heobxogumon nomoLm, CBs3aHHOW C
pasbsACHEHMEM B OOCTYMHOW ANs HAX dOpMe nopsigka NpeaocTaBneHnsa 1 NonyvyeHns
ycnyry, odopMIieHMeM HeobxoauMbIX AN ee  NpefocTaBfeHusl [LOKYMEHTOB,
O3HaKOMMNEHMEM WHBANUAOB C pas3MeELLeHMEM KabMHETOB, MOCNeAoBaTENbHOCTLIO
AENCTBUIA, HEOBXOANMBIX OS5 NOMYyYEeHUs yCnyru;

aonyck B nomeweHne MOL| cypgonepesoguunka un TudriocypaonepeBoayunka;

OKasaHMe [OIMKHOCTHbIMM nmuamm MOL mHoM HeobGxogumonm wHBanNMaam
nomMoLLM B NpeogoneHnn 6apbepoB, MeLLaoLWmMX NOAYHEHNIO UMW YCITYTN HapaBHe C
Apyrumm nuuamu.

2.17. NMoka3aTenu AOCTYNHOCTU U KaYyeCcTBa MyHULUNaNbHOMN
ycrnyru, B TOM 4Yucrie KOnm4ecTtBo B3aumoaemncTtemmn 3aasurtens
C AOMKHOCTHbLIMU NULIAMU NPU NpeaoCcTaBNIeHUN MyHULUNAaNbHOW
yCnyru v ux npoaosKUTeNbHOCTb, BO3MOXHOCTb NOJTy4YeHUs
MHdopmauum o xoae NpefocTaBleHUA MyHMLUNAaNnbHOW yCnyru, B TOM
yucrne ¢ Ucnonb3oBaHMEM UHDOPMaLMOHHO-KOMMYHMUKaLNOHHbIX



TEXHOJOrMmM, BO3MOXHOCTb IGO0 HEBO3MOXXHOCTb MOJTy4YeHuUs
MYHULUNaNbLHON yCnyru B MHOrocyHKLUNOHaNbHOM LieHTpe
npenocTaBleHMA rocyAapCTBEeHHbIX U MyHULMNANbHbIX YCAYT (B TOM
yucre B NOJIHOM 06bEeMe), NocpeaACTBOM 3anpoca O npefocTaBleHun
HEeCKONbKUX roCyAapCTBEHHbIX U (UNKU) MyHULUNANbHbIX yCnyr
B MHOropyHKUNOHaNbHbIX LLeHTPax npeaocTaBrieHUs rocyAapCTBeHHbIX
M MyHULMNaNbHbIX YCIyr, NpeayCMOTpPeHHOro crtatben 15.1
®PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®d3 "O6 opraHmsauumn
npenocTaBleHMA rocyAapCTBEeHHbIX U MyHUUMNANbHbIX ycnyr"
(manee - KOMNNEKCHbIN 3anpoc)

2.17.1. NokasaTtensamum gOCTYMHOCTU MYyHULMNAITBHOW YCIyrn SIBNAIOTCA:

TpPaHCMOpPTHAs MMM newasi [AOCTYMHOCTb K MecTam NpedocTaBreHust
MYHULMNANbHOW YCNyru;

HanMyne MOoNMHOM WM MOHATHOM WMHQOPMauMm O MecTax, nopsigke U Cpokax
npefocTaBfeHns MyHUUMNanbHON ycryrm B O6LLEeAOCTYMHbIX MecTaxX MOMELLEHNN
OpraHoB, NPeAoOCTaBNAOWNX  MYyHMUMNANbHYKO  ycnyry, B WHAOPMAaLMOHHO-
TENEeKOMMYHUKAUMOHHBIX  ceTax obwero nonb3oBaHns (B TOM 4ucne B
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM ceTu "VIHTepHeT"), cpeacTBax MacCoBOW
MHdopMauunmn, MHPOpPMaLMOHHbLIX MaTepuanax (bpowwtopax, bykneTtax n 1.4.);

Hann4ne HeobxogMMOro M AOCTaTOYHOrO KONMYecTBa CNeuuanunucTtoB, a Takke
noMewleHnn, B KOTOpPbIX npeaocrtaBndeTcdA MyHUUUnNnarnbHaAa Yycriyra, B UeNnAax
cobnogeHuns YCTaHOBJ1€HHbIX HACTOALLUNM A,D,MI/IHVICTpaTVIBHbIM pernameHToM CpOKOB
npenocrasrieHnA MyHl/ILI,l/II'IaJ'IbHOIZ ycnyru,

[AOCTYNHOCTb OOpalleHns 3a NpeaoCTaBieHNneEM MyHUUUNANbHOM yCnyrn, B TOM
yucne ans nuy ¢ orpaHNYeHHbIMU BO3MOXHOCTSIMU 3[0POBbS;

BO3MOXHOCTb OOpalleHns 3a npeaoCcTaBfieHMEM MyHUUMMANbHOW Ycnyru B
MHOrOYHKLMOHANBHOM LeHTpe npenocTaBneHus rocyapCTBEHHbIX n
MYHULMNANbHbLIX YCHyT.

2.17.2. lNokaszaTenamMmn JOCTYNHOCTU NpeOoCTaBNEHNS MyHMUMNANbHOW YCNyrn B
3NEKTPOHHOM hopMe ABMATCS:

nonyyeHne nHdopMauum o nopsiake U cpokax NpeaocTaBneHns yCnyru;
nornyyeHue pesynbTaTa NPeAoCTaBNeHNs MyHULMMNANbHOW YCNyru;
noryyeHue cBeaeHuii 0 Xoae BbINorHeHNs 3asBrneHus (3anpoca);
OCYLLECTBIIEHME OLIEHKM KaYeCcTBa NpeaoCTaBeHns MyHMUUNanbHON ycnyru;

pocynebHoe (BHecyaebHoe) obxanoBaHve pelleHnin n genctemi (6e3nencrams)
YNOJSIHOMOYEHHOrO OpraHa, AOSMKHOCTHOIO mnuvua YNorIHOMOYEHHOro opraHa nmbo
MYHULUMNANbHOTO Cry>KaLlero.

2.17.3. OCHOBHbIMW NoOKa3aTensMy KayecTsa NpeaocTaBneHns MyHUUMNanbHowm
ycnyru siBNSOTCS:

NoMHOTa W  akTyanbHOCTb MHoOpMauuMmM O nopsiake npeaocTaBeHus
MYHULMNANbHOW YCNyru;
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cobnogeHne CpoKOB NPefoCTaBMNeHUst MyHMUMNAnbHOM YCNyrM U CPOKOB
BbINONIHEHWS aAMUHUCTPATUBHBIX MpoLeayp Npu NpeaocTaBneHUun MyHULMNANbHOW
ycnyru;

Hann4ne HeobxoQMMOro M AOCTaTOYHOroO KONMYecTBa CNeuuanucTtoB, a Takke
nomMeLleHnin, B KOTOPbIX OCYLLECTBIAETCA npeanocrtaBlieHne MyHVILl,VII'I3ﬂbHOI7I yCnyru,
B uendax cobntoaeHus YCTaHOBJ1€HHbIX HacToAWNM A,D,MVIHVICTpaTVIBHbIM
pernameHToM CpOKOB npeaocTtaBlieHUA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru,

KONMMYECTBO B3aMMoAencTBUMN 3asBUTenst C OOIMKHOCTHbIMM fMUaMyu  npu
npenocTaBneHn MyHUUMNAansHOM YCryrn U UX NpoAorHKUTENBHOCTb;

OTCyTCTBUE oqepe,qe|7| npu npnemMme n Bbigave JOKyMEeHTOB 3aasutenam;

OTCyTCTBME 0BOCHOBAHHbLIX Xanob Ha aencTena (6es3nencrTeme) cneumanmnctos 1
YNOSTHOMOYEHHbIX AOMKHOCTHbIX NNL;

OTCyTCTBUE xanob Ha HEKOPpPEKTHOE, HEBHMMaATEIIbHOE OTHOLUEeHWne
cneunanmcToB 1N YyNOJIHOMOYEHHbIX OOJTKXHOCTHbIX JTNL, K 3aasutenam.

2.18. UHble TpeboBaHMSA, B TOM YUCHe YYUTbIBaKOLWMe 0COBEHHOCTH
npeaocTaBneHUs MyHULUNANbHOMW YCIYru B 35IEKTPOHHOWN chopme

MHble TpeboBaHWs, B TOM YuChe yuuTbiBaloLwmMe 0CO6EeHHOCTU NpefoCcTaBneHuns
MYHULMNANbHOM yCnyru Mo 3KCTepputopuaribHOMy MpuHUMNY U O0COBEHHOCTH
npegocTaBfieHNa  MyHUUMMNANbHOM  YCNyrm B 3NEKTPOHHOM  (hopme, He
npeayCcMOTPEHBI.

MyHuumMnanbHaa ycriyra B 3fEeKTPOHHOM opMe B HacTosllee BpeMs He
npepoctasnseTcsa. B 9nNekTpoHHOM (opMe MOXHO  MNOMyyYuTb  CNpPaBOYHYHO
WHOpMaUuio, KoTopasi pasMmelleHa Ha oduumanbHOM cante AQMUHUCTpauUn
CpefHeanoyeHcKoro cenbcoBeTa B MHMOPMALMOHHO-TENEKOMMYHUKALMOHHOW CeTU
"MnTtepHeT" (https://sredneapochensky.gosuslugi.ru ) B cootBeTCcTBMM C NyHKTOM 1.3.1
HacTosilwero AQMUHUCTPATUBHOIO perfnameHTa.

lll. CocTaB, nocneaoBaTenbHOCTb U CPOKU BbINOJSIHEHUSA
aAMUHUCTPaATUBHbIX Npoueayp (AencTemMmn), Tped6oBaHMA K NOPAAKY
MX BbIMOJIHEHUSA, B TOM YMCIie OCOOEHHOCTU BbINOSTHEHUS
aAMUHUCTPaATUBHbIX Npoueayp B 3fIeKTPOHHON popme

3.1. NpepoctaBneHne MyHULMNanbLHON yCnyru BKo4vaeT B cebs
cneayowive agMUHUCTPaTUBHbIE Npoueaypbl:

a) nNpuem Un perucTpauusi 3asiBfeHus (3anpoca) M npunaraemblX K Hemy
AOKYMEHTOB, HeOOXoauMbIX AN NpefoCTaBneHuMst MyHUUMNanbHOW YCNyru, B TOM
yucrne NoCTYNMBLUNX B 9NIEKTPOHHON hopme, NPeaoCTaBreHHbIX 3asBUTenemM nnm ero
npeacraBuTenem;

6) NpUHATME peLleHns O pacCMOTPEHMM 3asaBneHMs (3anpoca) unn peleHns ob
oTKase B NpeacTaBeHnn MyHULUNANbHOM YCIyru;

B) Bblgaya (HanpaneHue) 3asBUTENO UNKU ero npeacTaBUTENIO pesynbTaTa
MYHALMNANbHON ycnyrm unuv  yBegomneHuss o6 oTkase B nNpenocTaBfeHuu
MYHULMNANbHON yCnyru;
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) nopsaok McnpaeneHust OOMYLWEHHbIX OnevyaTok M OWwMbOK B BblAaHHbLIX B
pesynbTaTte NpeaoCTaBNeHns MyHULMNanbHON yCryrn JOKYMEHTax.

3.2. NMpuem u peructpaums 3asaBrleHUS U LOKYMEHTOB, HEOOXOAUMbIX
AnNA npeaocTaBneHuss MyHULMNanbLHOMU yCnyru

3.2.1. Nopsgok ocywecTBNeHns agMUHUCTPaTUBHON nNpoLeaypbl:

3.2.1.1. OcHoBaHMeM ANSA Havana agMUHUCTPaTMBHOMW Mpouenypbl ABNAeTcs
noctynneHne B AamuHucTpaumm CpefHeanoyeHCKOro cenbcoBeTa 3asaBreHus
(3anpoca) o npegocTaBfeHMM MyHULUNANbHOW YCAYrM C JOKYMEHTaMW, yYKa3aHHbIMN
B NyHKTe 2.6 HacTosiwero AOMUMHUCTPATUBHOIO perfiameHTa, B TOM 4ucre 4epes
M®LL, no anekTpoHHOM NoyTe, NOCPEACTBOM NOYTOBOM CBA3WN.

3.21.2. [Jo peructpauuun 3asaBfneHus [OOSPKHOCTHOE MU0 YCTaHOBIMBaeT
Hanuumsa nmMbo OTCYTCTBMA OCHOBaHWUM AN OTKasa B nNpuemMe [OOKYMEHTOB,
YCTaHOBMEHHbIX NYHKTOM 2.9 HacTosLwero AOQMUHUCTPATUBHOIO pernamMmeHTa.

[lOMKHOCTHOE NULO BbISIBNSIET Hanuyine nubo OTCYTCTBME OCHOBaHWA Ans
oTka3a B nNpuvemMe [OKYMEHTOB, YCTAHOBMEHHbIX MyHKTOM 2.9 HacTosLiero
AIMVHUCTPaATUBHOIO perfnamMeHTa.

Mpy HanuMuuu B 3asiBNEHUM M NPeacTaBfEeHHbIX OOKYMEHTax OCHOBaHUW Ons
oTkaza B nNpuemMe [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.9 HacToswero
AOMUHUCTPATMBHOIO pernamMeHTa, cneumManucT (OOSMKHOCTHOE NUUO) He nosgHee 5
pabounx OHEW C MOMEHTa MOCTyNnneHnsa 3asBfeHus (3anpoca) HanpasnsaeT
3aasutento yesegomrieHne ob oTkase B NpuemMe OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns ycrnyru, ¢ ykasaHnem npu4mHbl oTKasa.

YBepomneHne o6 oTkaze B npuvemMe  [AOKYMEHTOB  NOANUCbIBaeTcs
pykoBoauTenemM YMnonHOMOYEHHOIO opraHa UM fMuoMm, ero 3aMeLLatoLLmM.

Mpn OoTCYyTCTBMM OCHOBaHW LN OTKasa B npuveme AOKYMEHTOB, YKa3aHHbIX B
nyHkTe 2.9 Hactoswero AOMMHUCTPATMBHOIO perfiameHTa, 3asBrieHne (3anpoc) wu
npeacTaBeHHble  [JOKYMEHTbl PerucTpupyrotcd B CUCTEMe  aBToMaTu3auum
AenonponsBoacTBa M OokymeHTtoobopoTa "[eno" cneumannctoMm (QOMKHOCTHBIM
nMUoM), OTBETCTBEHHbBIM 3a BeeHWe 4enonpon3BoaCcTBa, B TeveHne 2 paboymnx gHen
CO OHSA NOCTYNSEHMsSt AOKYMEHTOB OT cneuuanucTa (QOrmMKHOCTHOro nuua) otaena.

3.2.1.3. Kputeprem npuHATUS pelleHnsa asnsietcs obpaweHne 3asiButend 3a
nonyyYyeHnem MyHUUUNANbHOM YCnyrn, Hannume nmbo OTCYTCTBME OCHOBaHWN ONS
OoTKasa B MpuemMe [OOKYMEHTOB, YCTaHOBIIEHHbIX MNYHKTOM 2.9 HacTosiwero
AOMWHUCTPATUBHOIO pernamMeHTa.

3.2.1.4. Pe3ynbTaTOM agMUHUCTPATUBHOM NpoLuenypbl ABNSeTCS:

npueM W perncTpaumsl 3asiBNeHust M LOOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHnsa MYHUUMNANbHOW  yCcnyru, B cuCTeMe  aBToMaTu3aumm
AenonponsBoAcTea U gokymeHToobopoTa "[eno”;

yBeaomMneHne o6 OTkaze B nNpueMe [OOKYMEHTOB, HeobxoauMbIX AOns
npegocTaBneHns  ycrnyrn, W peructpauus ero B CUCTEMe aBToMaTtu3auuu
AenonponsBoACcTBa U AOKyMeHToobopoTa "[eno".

3.2.1.5. Cnocobom dumkcaunmn pesynbTata BbINOMHEHNA agMUHUCTPATUBHOM



npouenypbl SBMASETCS perncrpaumnsa 3asiBNeHns n OOKYMEHTOB, HeoOXoauMbIX Ans
npefoCcTaBfeHns MyHULMNAanNbLHON ycnyri, Nnnbo yBegomrneHns o6 oTkase B npueme
AOKYMEHTOB, HEOOX0aUMbIX AN NpeaoCcTaBNeHNs ycnyru, B cUucTeme asTtomaTnsaumm
AenonponsBoacTBa 1 gokymeHToobopoTa "[eno".

3.2.1.6. MakcumarbHbIN CPOK BbINOMHEHUS agMUHUCTPaATMBHOM npoueaypsbl - 5
pabouunx gHen.

3.3. MNpuHATHE peLieHnsa 0 pacCMOTpPEHUU 3asiBNeHus (3anpoca) unum
pelweHus o6 oTKase B npeAcTaBNeHUM MyHULIMNANbHOW YCIyrv

3.3.1. Nopsgok ocywecTBNeHns agMUHUCTPaTUBHOWN nNpoLeaypbl:

3.3.1.1 OcHoBaHveM Ana Havana agMUHUCTPaTMBHOM npoueaypbl SABNsSeTcs
nosiydyeHve cneumanuctom (QOMMKHOCTHBIM NMUOM) oTAaena YNosIHOMOYEHHOro nimua,
OTBETCTBEHHbIM 3a NPeAoCTaBfieHNne MyHULMNANbHOW YCRyrn, 3aperMcTpmpoBaHHOMo
3asBreHnsa (3anpoca) N NPUNOXEHHbIX K HEMY JOKYMEHTOB (MpY Hanuyum).

3.3.1.2. [JomkHOCTHOE nUUO YNONMHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npegocTaBfieHne MyHUUUNanbHOM ycrnyrn, B TedeHne ogHoro paboyero gHS €O AHSA
Nnosly4eHs UM 3aperMcTpupoBaHHOMO 3asiBfeHNa (3anpoca) OCcyLLecTBNsSeT NpoBepKyY
npencraBneHHoro 3asBUTENEM UNU ero npeacTaBUTENEM 3asiBNeHus (3anpoca) Ha
HanmMyme OCHOBaHWW NS OTkasa B NpefoCTaBfieHUM MYHULMNANbLHOW  YyCryru,
YyCTaHOBIEHHbIX B NyHKTe 2.10.2 HacTodAwero AODMUHUCTPATUBHOIO pernameHTa.

3.3.1.3. B cnyyae yctaHoBneHusa B xofe NpoBepKU, NpeayCMOTPEHHOW MYyHKTOM
3.3.1.2 HacTtoswero AOAMUMHUCTPATUBHOINO perfiameHTa, Hanuyus OCHOBaHWW Ons
OoTKasa B MpedoCTaBNeHUn MyHUUMNanbHOW YCIyrn, ykasaHHbiX B nyHkTe 2.10.2
HacTosLero AOMWHUCTPaATUBHOIO pernameHTa, AOMKHOCTHOE nmuo
YNOfHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a npefocTaBrieHue MyHUuunansHoOm
ycnyru, npuHnuMmaeT pelleHve ob oTkase B NpefocTaBneHu MyHULUNanbHOW yCnyru,
nocrie 4ero B TeyeHMe CpokKa, YykasaHHoro B nyHkTe 3.3.1.2 HacTosiero
AOMWHUCTPATUBHOIO pernaMeHTa, noaroTaBnuBaeT MNUCbMEHHOe yBedoMreHue o6
OoTKase B MpefocTaBneHMn MyHULMNanbLHOW YCryrn C ykasaHueM MpUYnH OTKasa U
obecneunmBaeT ero noanucaHue pykoBoauTenemM YNnoSHOMOYEHHOrO opraHa unm
NYLOM, ero 3ameLlaroLnMm.

B cnyyae yctaHOBMeHUs B xoAe NpoOBEPKKU, NPpeayCMOTPEHHOU nyHKTOM 3.3.1.2
HacToswero AQMUHUCTPATUBHOIO perflaMeHTa, OTCYTCTBUA OCHOBaHUW NSl OTKa3a B
npefoCTaBfiEHMM MyHUUMNANBHOW YCNYrn, yKasaHHbIX B nyHkTe 2.10.2 HacToswero
AOMWHUCTPATUBHOIO perriameHTa, AOSDKHOCTHOe NUUO YMNOMIHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a NpefoCTaBfieHNe MyHUUMNANbLHOW YCryrM, B TeYeHue Ccpoka,
yKa3aHHOro B nyHkTe 2.4 Hactoswero AODMUHUCTPaTUBHOIO pernamMeHTa, npuHumaeT
pelueHre O NPUHATUKN 3asBIieHns (3anpoca) K pacCMOTPEHUIO, O YeM denaeT 3anucb
Ha 3asBrneHum (3anpoce).

3.3.1.4. PesynbTaToM agMMHUCTPATMBHOW npouenypbl SBMSETCS pelleHne o
paccCMOTPeHUN 3asBneHust (3anpoca) unm peleHns ob oTkase B npefoCcTaBreHum
MYHULMNANbHON YCNyru.

3.3.1.5. Cnocobom dukcaumm pesynbTaTta agMUHUCTPATUBHOW npouenypbl
ABNAETCA perncrpaumsa peleHns O pacCMOTPeHuM 3asiBrieHus (3anpoca) wnm
peweHns 06 OTkase B MNpPefoCTaBfEeHMM MYyHULMNANbHOW YCNyrm B CUCTEME
aBTOMaTM3auum 4enonpon3BoacTBa 1 JoKymeHToobopoTta "[deno".



3.4. Boipa4ya (HanpaBneHue) 3assBUTENO UNn ero npeacTaBUTesio
pe3ynbTaTta MyHUMLMNANbLHOW YCIyrM unu yBeaomneHusi oé otkase
B NpeaoCTaBeHMn MyHULMNanbHOW ycnyrm

3.4.1. lNopspok ocyLecTBneHns agMUHUCTPaTUBHON NpoLenypsb!:

3.4.1.1. OcHoBaHveM ONA Havana agMUHUCTpPaTMBHOM Mpouenypbl ABNAeTCs
nognucaHne pykosogutenemM  YMNOSIHOMOYEHHOrO oOpraHa wnM  nUuoMm,  €ero
3amMellanuMM,  MUCbMEHHONO  pasbsACHEHWS N0 BOMpoOcCaM  MNPUMEHEHUS
MYHULMNAnNbHbIX HOPMAaTUBHbIX NnpaBoOBbIX aKToB AOMUHUCTpaumn
CpenHeano4yeHcKoro cenbcoBeTa [oOpLUeYEeHCKOro pamoHa O Hamorax n cbopax mnm
yBeaoMneHus o6 oTkase B NpefoCTaBfEHUMM MYHULMNANbHOM YCRyrn C yKasaHueMm
NPUYNHBI OTKa3a.

[loOKyMEHTOM, coAepXalium pelueHne O NpPefoCTaBfeHnM MyHULMNanbHOM
ycnyru, SIBRSIOTCA 3aperMcTpUpoBaHHble MUCbMEHHbIE Pa3bsCHEHUS MO BoOnpocam
NPUMEHEHUS MYyHMLMNANbHbIX HOPMAaTUBHbLIX MNPABOBbLIX aKTOB AAMUHUCTpaUun
CpefHeanoyeHcKkoro cenbcoBeTa [OpLUEYEHCKOro paioHa O MECTHbIX Hanorax W
cbopax. B cocTtaB pekBM3NTOB LOKYMEHTA BXOASIT HAUMEHOBaHME YNONTHOMOYEHHOro
opraHa, perucTpaumoHHbIN HOMep 1 AaTa AOKyMEeHTa, adpecaT, 3arofloBOK K TEKCTY,
TEKCT JOKYMeHTa, NoAnuUCb PyKoBOAMTENS! YNONHOMOYEHHOrO opraHa Unv nuua, ero
3amMeLlatoLLero.

3.4.1.2. [JOmKHOCTHOE nNUUO YNONHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
Bblgady (HanpaBneHue) 3asiBUTENt0 WM ero npeacraBuTento  pesynbrarta
MYHULMNANbHOM YCNyru, B TevyeHuMe Oo[HOoro pabovero AHs CO AHS nognucaHus
MMCbMEHHOTO  pasbsCHEHUS MO  BOMPOCaM  MPUMEHEHUS  MYHULMNANbHbIX
HOPMAaTUBHbIX MPaBOBbIX akToB AgMuHUCTpaumm CpeaHeanoyeHCKoro cenbcoBeTa
"OpLUeYeHCKOoro panoHa 0 MECTHbIX Hanorax u cbopax unum ysegomneHus ob otkase
B NpPegoCTaBfeHNN MyHULMNANbHOW YCNyrM HanpaBnsieT pe3ynbtar 3asBuTento unm
ero npeacraBuTento € yyeToM BbibpaHHoOro 3asiButenem crnocoba nonydeHus
pesynbTata NpefocTaBNeHNs MYHUUMNANbHOW YCAyrn, yKa3aHHOro B 3asiBIIEHUU
(3anpoce) B COOTBETCTBUMM C MyHKTOM 2.6.1 HacTosiwero AAMWUHUCTPATUBHOIO
pernamMmeHTa.

3.4.1.3. Cnocobom dukcauumn peaynbrtata agMUHUCTPATMBHOM npoueaypbl
SABMSAETCA  3aHeceHWe  OOMMKHOCTHbIM — NMUOM  YMOSITHOMOYEHHOrO  OpraHa,
OTBETCTBEHHbIM 3a BblAadyy (HanpasneHue) 3asBUTENO UNKU ero NpeacTaBUTENO
pesynbTata MyHUUUNAanbHOW YCryrn, B CUCTEME aBToMaTusauum 4enonpon3BoLCcTBa
n ookymeHToobopoTa "[leno", oTMeTKM O HanpaBNEeHUN MUCbMEHHOIO Pa3bsACHEHWUS
no BOMpPoCaM MNPUMEHEHUS MyHULMMAnbHbIX HOPMAaTUBHBIX MNPaBOBbIX aKTOB
AgmuHuctpaumm  CpeaHeanodeHcKoro cenbcoBeta [opLliedeHcKoro parnoHa o
Hanorax n cbopax nnu ysegomrieHmsi ob otkase B NnpefocTaBfeHuM MyHULMNANbHOM
ycnyru 3asBuUTenio.

3.4.1.4. MakcumaribHbI CPOK BbINONHEHUS agMUHUCTPaATMBHOM npoueaypbl - 3
pabounn gHs.

3.5. Mopsaok ncnpaBneHUs [oNyLWEeHHbIX ONeYaToK U OLNGoK
B BblAaHHbIX B pe3yfbTaTe NpeAocTaBlieHUA MyHULMNANbLHOM
ycrnyru fOKyMeHTax



3.5.1. B cnyyae BbIsSBreHus one4yaTok M OWUBOK B OGOPMIIEHHOM B
YCTAHOBMNEHHOM Mopsake pesynbTaTe MpedocTaBneHns MyHULMNanbHOW ycnyrn
3asBuTenb Bnpase ob6patnTbCst B YNONMHOMOYEHHbIN opraH nnn MOL| ¢ 3assneHmem,
0GOpPMISIEHHLIM B NPON3BOSIbHON hopme, 0 HEOBXOANMMOCTN UCNPaBEHUSA onedYaTok
N OWNBOK N AOKYMEHTaMK, NOATBEPXKAAOLWMMM (haKT HanMumsa onevaTok 1 owmbok B
BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHns MyHUUMNansHOM yCrnyrn JOKyMeHTax.

OcHoBaHMeM [Ans  Havana BbIMNOfIHEHUS aMUHUCTPATMBHOW npouenypbl
aBnsieTca obpaweHne (3anpoc) 3asiBuTtensi, MNOoNyyYuMBLIErO OMOPMIEHHbLIN B
YCTaHOBMEHHOM rnopsake pesynbTaT NpeaocTaBneHus MyHUUMnanbHOW ycnyrn, o6
NCNpaBneHnn [OONyLIEHHbIX OnevYaTtok WM OWWbOK B BbldaHHbIX B pe3ynbTate
npeaocTaBnNeHns MyHUUMMNANbHOW YCNyrn AOKYMEeHTaxX B YMNOSIHOMOYEHHbIA OpraH
nnm MoLl.

3.5.2. KpVITepI/IeM NMPUHATUA pelleHna 4ABndeTCd Halnndme [onyueHHbIX
orne4yaTtok M OWKNOOK B BblOAHHbIX B pesynbTtate npeagocrtaBneHnd MyHVILl,I/II'IaJ'IbHOVI
ycnyrn AOKyMeHTax.

3.5.3. PesynbtatoM agMMHUCTPATUBHOM MpoUeaypbl SBNSETCA ucnpaBneHue
AOMYLEHHBbIX OOMKHOCTHLIM fIMLOM YMOMTHOMOYEHHOIO OpraHa oneyaTtok v (unu)
OoWnBOK B BblOaHHbIX B pes3ynbTate nNpegocTaBfeHns MyHMUMNAnbHOW YCryrn
AOKyMeHTax nnbo HanpaBneHwe B agpec 3asBUTENA oTBeTa C MHdopmauunen ob
OTCYTCTBMM ONevaToK N OWKNBOK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHns ycnyrm
AOKYMEHTaXx.

Cnocob dukcaummn pesynbtaTa BbINOSIHEHUS agMUHUCTPATUBHOW npoueaypbl B
cucTeMe aBTomMaTM3aumMm 4enonpons3BoacTea U AokyMmeHToobopoTa "[eno”.

3.5.4. Cpok Bblgauun pesynbTata He JormkeH npeBbiwaTb 10 KaneHaapHbIX gHEN
C oaTbl peructpaumm obpalleHma 06 ncnpasneHnn ONyLEeHHbIX OnevYaTok 1 owmnbok
B BblAaHHbIX B pe3ynbTaTte npegocTaBneHns MyHULMNansHOM yCnyru AOKyMeHTax.

IV. PopMbI KOHTPOSA 32 UCNOSTHEHUEM
AQMUHUCTPaATUBHOrO perfnamMeHTa

4.1. NMopAaaok ocyLeCTBIEHUA TEKYLLEero KOHTPOnA 3a cobnoaeHnem
M UCNONTHEHUEM OTBETCTBEHHbIMU AOMKHOCTHbIMM JIMLLIAMM NMOJIOXKEHUN
AAMWHUCTPATMBHOIO pernamMmeHTa U MHbIX HOPMaTUBHbLIX NPAaBOBbIX
aKToB, yCTaHaBNMMBalLWMX TpeOOBaHUA K NpeaocTaBfeHNIO
MYHULMNANIbHOM YCNYru, a Takke NPUHATUEM UMM peLUeHUI

4.1.1. TekyWwnn KOHTPONb 3a cobniogeHneM U UCMNONIHEHMEM [OOSMKHOCTHbLIMMN
nmuamm YNosITHOMOYEHHOIO OpraHa MONoOXeHUn HacTtoswero AOMWHUCTPATUBHOIO
pernameHTa N UHbIX HOPMAaTUBHBIX MPaBOBLIX aKTOB, YCTaHaBnMBaloLWmx TpeboBaHus
K NpefocTaBneHMio MyHUUMNANbHOW YCIyrn, a Takke NPUHATUEM UMK pPeLUeHUi
OCYyLLEeCTBNAET pyKkoBoAMTENb YNONHOMOYEHHOIO OpraHa.

4.1.2. TeKyWUN KOHTPOSb OCYLLUECTBISAETCA NyTeM MpoBedeHUd MNNaHOBbIX Y
BHEMMAHOBbLIX  MPOBEPOK  COOMAEHMSS WU WUCNOSHEHUA  OTBETCTBEHHbLIMMU
AOJDKHOCTHBIMWU  NiMuamu, cneuuannuctamu, yyacTBywLWMMW B NpeaocTaBfieHumn
MYHULMNANbHOM YCAyrk, NOSIOXEHNA HacToswero AAMUHUCTPATUBHOIO pernameHTa
W  WHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB, YCTaHaBnMBawLWMX TpeboBaHna K
npegocTaBneHno MyHULMNANbHON YCyru.



4.1.3. lNo pesynbTatam npoBefeHUs TEKYLLEero KOHTPONs, B Criydae BbISABIIEHUA
HapyweHun  TpeboBaHMM K MNPefoCTaBfEHU  MYHUUMNANbHOWM  YCIyru,
YCTaHOBMEHHbIX AAMWHUCTPATUBHBIM  pPEerfnameHToM W  WHbIMU  HOPMAaTUBHLIMU
NpaBOBbIMW aKTaMW, BMHOBHblE §uUa MPUBIIEKAOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTensCcTBOM Poccuiickon deaepaumm n Kypckon obnactu.

4.1.4. TepnoanN4HOCTb OCYLLIECTBNEHUS TEKYLLEro KOHTPOMSA - NOCTOSAHHO.

4.2. NMopsapoK  NepnoanYHOCTb OCYLLIECTBIIEHUA NJTAHOBbIX
M BHEMNJIaHOBLIX NPOBEPOK NOSIHOTHLI U KayecTBa nNpeaocTaBfieHUsA
MyHULMUNAaNbLHOW yCnyru, B TOM Yucrne nopsiaok n opmbl KOHTpons
3a NONMHOTOM MU Ka4eCTBOM NpeaAocTaBfieHUA MyHULUNAaNbHOWN yCIyru

4.2.1. KoHTponb 3a MOMMHOTOM M KayeCTBOM MNpefoCTaBNeHUs MyHUUMNansHOm
ycrnyru BKNYaeT B cebsi npoBedeHWE MMNaHOBbIX W BHEMSIAHOBLIX MPOBEPOK,
BbIsIBIEHWE N yCTpaHeHWe HapylleHun npas 3asBuTenen unu nx npeacrasutenen,
pacCMOTPEHNE, MNPUHATUE PELUEHMM W NOArOTOBKY OTBETOB Ha obpalueHus
3asButenen wunu uUx npeacraBuTenen, CoaepXawmx kanobbl Ha OencTeus
(6e3nencTBnAa) AOMKHOCTHBIX L, YNOSTHOMOYEHHOrO OpraHa.

4.2.2. Tlopagok WM NepuoanyHOCTb  OCYLIECTBREHUA MSIaHOBbLIX MNPOBEPOK
yCTaHaBnMBalTCa pykoBoauTeNnemM YMNonHOMOYEHHOro opraHa. [lpu npoBepke
paccMaTpmBalroTCs BCEe BOMPOCHI, CBSA3aHHblE C NpefocTaBfieHMEM MyHULUMNAnNbHON
ycnyrn  (KOMMAEKCHblIE MNPOBEPKW), WM  OTAENbHblIE BOMPOCHI, CBA3AHHbIE C
npegocTaBfieHMEM MyHUUMNANbHOM ycnyru (TeMaTndeckne npoBepKu).

4.2.3. BHennaHoBble MPOBEPKM MNOMHOTbI W KavecTBa nNpeaocTaBfeHns
MYHULMNAnNbHOM yCNyrn NpoBoAATCS HAa OCHOBaHMM Xarnob rpaxkaaH Ha peLlleHus unm
aencteus (6es3gencrTeme) OOMKHOCTHBLIX NUL, YNOMHOMOYEHHOro opraHa, MpUHSATbIE
UI OCYLLIECTBIIEHHbIE B X04€ NPeaoCTaBfeHNUs MyHUUMNANbHOWM YCIyru.

B cnyyae npoBegeHns BHEMNNAHOBOW MPOBEPKU MO KOHKPETHOMY OobpalleHuntio B
TeyeHne 30 KaneHgapHblX OHENW CO OHA  perucTpaumm  obpaweHuss B
YNOMHOMOYEHHbLIN OpraH 3asBuTento UM ero npeacTaBUTENO HanpaBrseTca Mo
noyte wHdopmauua o pesynbTatax MPOBEPKN, NPOBEAEHHOW N0 ObpalleHuto.
HaHHaa nHdopmauma odopmnseTca NMMCbMOM YNOSTHOMOYEHHOrO opraHa, KoTopoe
noanncbIBaeTCs pykoBoguTenemM YnorHOMOYEHHOro opraHa.

4.2.4. PeweHne 00 OCyLECTBNEHUN MSIAHOBbLIX W BHEMSAHOBLIX MNPOBEPOK
NOSIHOTbI W KayecTBa MCMOSIHEHUST  MYHUUMNANbHOMW  YCryrn  MNpUHUMaETCSA
pykoBoguTenem YnonHOMOYEHHOro opraHa.

4.2.5. MpoBepkM NPOBOAATCSA C LIEMbIO BbIABNEHUS U YCTPaHEHUs1 HapyLLUEeHWIA
npas 3asBuTENner unu ux npeactaBuTenerd U NPUBIMEYEHUS BUHOBHbLIX IUL K
OTBETCTBEHHOCTU. Pe3ynbTaTbl MpPoBEepoK OOpPMISTCA B BuAe cnpasku (npwu
OTCYTCTBUW BbISIBIIEHHbIX HApPYyLUEHUI) Unu akTa (Npu BbISIBNEHHbIX HapyLUeHUsX), B
KOTOPOM OTMEeYaloTCs BbISIBIIEHHbIE HEAOCTATKM U NPEANOXEHUS MO UX YCTPAHEHWI,
KOTOpble NOAMNMCHLIBAOTCS PyKOBOAUTENEM YMNOMHOMOYEHHOrO opraHa.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX fUL, 32 peLleHUs U AeUCTBUSA
(6bespnencrTBue), npuHuMaemsblie (ocyliecTBnAeMble) UMUK B XoAe
npenocTaBrieHUs MyHULMNANbHOMN YCIyru

4.3.1. Tlo pesynbTatam nNpoOBeAEHHbLIX MPOBEPOK B Criydae BbIABNEHUA



HapyweHuhn npaB 3aaButenend wunuv  ux npegcraButenen BUHOBHbIE  nvua
NpuMBMeEKarlTCa K UCUMNIMHapHOM 1 (Mnn) agMUHUCTPATUBHOW OTBETCTBEHHOCTU B
nopsgke, YCTaHOBIIEHHOM  [EWCTBYKOLWMM  3akoHogaTenbCTBOM  Poccuickon
denepaumn.

4.3.2. lNepcoHanbHas OTBETCTBEHHOCTb OOMKHOCTHbLIX ML 3a HecobnwogeHue
nopsigka OCyLLEeCTBNEHUS aAMUHUCTPATUBHBIX Npoueayp B Xo4e NpenocTaBrieHus
MYHULUMMNANbHOW  YCIyrn 3akpennsetca B WX [OOSMPKHOCTHbIX WHCTPYKUMAX B
COOTBETCTBUMN C TpeboBaHNAMM 3aKOHOAATENLCTBRA.

4.4. TpeboBaHUA K NopsaKy U dopmMmamM KOHTpons
3a npefocTaBrieHMeM MyHULIMNANbLHOM YCIyru, B TOM Yucne
CO CTOPOHbI FpaxkaaH, UX 06 beAMHEHUN N OpraHu3auumn

4.4.1. l'paxagaHe, nx 00 beANHEHUS U OpraHn3aLmMm UMEKT NPaBo OCYLLECTBNATb
KOHTPOSIb 3a NpefoCTaBfieHWEM MYHULMMNANbLHOW  yCnyrm nyteM  MonydYeHus
WHpopMauun o xode nNpefoCTaBfeHUs MyHUMUMNANbHOW YCryrn, B TOM 4uChe O
CpoOKax 3aBepLUeHNs agMUHUCTPATUBHBIX Npoueayp (4encTeui).

paxaaHe, nx o6beaMHEHNS U OpraHM3auUnn Takke MMELOT NpaBo:

HanpaelidATb 3aMe4dYaHunda W npeanoxXeHmnda no ynyydweHuro [JOCTYNMHOCTU W«
KayecTtBa npenocraBlieHnA MyHMLlMHaﬂbHOIZ YCIyru;

BHOCUTb MNPEASIOKEHNss O Mepax MO YCTPaAHEHU0 HapyLUEHWI HacTOSILLEro
AIMVHUCTPaATUBHOIO perfnamMeHTa.

4.4.2. [OMKHOCTHble Nnvua YNOAHOMOYEHHOro oOpraHa nNpPUHUMAKT Mepbl K
NpekpaweHno  AONYLWEHHbIX HapyLeHWA, YCTPaHAT MPUYUHBI U YCNoBUS,
Crnoco6CTBYOLLNE COBEPLLEHNIO HAPYLUEHWNA.

MHdopmauma o pesynbraTax pPacCMOTPEHUS 3aMeyaHuin U NpenroxXeHnn
rpaxgaH, ux obbeguHeHUn U opraHuMsaumMn O0BOOUTCA OO CBedeHus nuu,
HanpaBMBLLMX 3TW 3aMeYaHnsa 1 NPeanoXeHuns.

V. NocynebHbin (BHeCcyaeOHbIN) NOpAAOK 06KanoBaHUs peLleHun
n aencteun (6es3gencTBusl) opraHa, npeaocTaBnAOLWEro
MYHMLMNanNbHYO YCNyry, a TakKe ero A0/HKHOCTHbIX nuL,

MYHMLUMNaNbHbIX CRyXawmx

3asButenb MMeeT MpaBo Ha obxanoBaHue peleHus u (Mnv) OencTBun
(6e3pencTBmsl) YNONTHOMOYEHHOrO OpraHa, LOSMKHOCTHbIX nvy  YNOMHOMOYEHHOro
opraHa, MyHMUMNAnbHbIX ChAyXawux, MHOro(yHKLUMOHANbHOrO LEHTpa, a Takke
paboTHMKa MHOroyHKUMOHANbLHOrO UEeHTpa npwv npefocTaBneHun MyHUUMnansHON
ycnyrmn B gocynebHom (BHecyaebHoMm) nopsaake (aanee - xanoba).

5.1. OpraHbl MeCTHOro caMmoynpaBfieHUsl, OpraHu3aLmm
M YNOJSIHOMOYEHHbIE Ha pacCMOTpPeHue Xanobbl nuua, KOTopbIM
MoXeT ObITb HanpaBreHa xanoba 3aaBuTtens B 4ocyAeOHOM
(BHecypnebHom) nopsiake

B pnocynebHom (BHecyoebHom) nopsigke 3asButenb (MpeacTtaBuTenb) Brpase
obpatntbca C xanobon B NUCbMEHHOM ¢opme Ha OymMaxHOM HocuTene unu B
31eKTPOHHOM hopme:



B AamuHuctpauuto CpefHeanoyeHCKoro censcoseTa [OpLUeYeHCKOro panoHa -
Ha peweHne un (unu) pencteua (6esgencrtevme)Ha peweHve u (unu) LencTeusa
(6e3pencTBme) 4OMKHOCTHOMO Nnua YNOAHOMOYEHHOIO OpraHa;

K pyKOBOAUTEMO MHOrO(YHKLUMOHANbHOrO LIeHTpa - Ha pelleHust U OencTBUS
(6e3pencTtBme) paboTHUKA MHOrO(PYHKLMOHANBHOMO LEHTPA;

K pyKoBOAMUTEMK OpraHu3auun, npeaycMoTpeHHbiXx 4actbio 1.1 ctatem 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 "O6 opraHusauum npegocTaBneHus
rocyagapCTBEHHbIX W MyHUUMNanbHbIX YyCcnyr', - Ha peweHns u [OencTsus
(6e3pencTtBre) paboOTHUKOB 3TUX OpraHn3aLni.

5.2. Cnoco6bl nHpopMUupoBaHMA 3asBUTENen o Nnopsake nogavun
M pacCMOTPEHUA Xanoobl

MHdopmaumsa o nopsigke nogaynm U paccMOTpeHus xanobbl pasmellaeTcs Ha
MHPOPMALUMNOHHBIX CTeHAAX B MecTax NpedocTaBfieHUss MyHULMNanbHOW YCryrn, Ha
odomumansHOM cante ALOMUHUCTpauum CpepnHeanoyeHckoro cenbcoBeTa
[OpLueYeHCcKoro parnoHa, a Takke npegocTtasBnseTcd YNOSIHOMOYEHHbIM OpraHom B
yCTHOM cbopme no TenedoHy NMbo B NMCbMEHHOW (hOpME MOYTOBLIM OTNPaBIEHNEM
no apgpecy, ykasaHHomy 3agaButenem (npegcraButenem), u (MnNu) 3MEeKTPOHHOM
nouyre.

5.3. NNepeyeHb HOpMaATMUBHbIX NPaBOBbLIX aKTOB, PerynupyroLwmx

nopsaok aocyaebHoro (BHecyaebHoro) o6xxanosaHus AeNcTBUU

(6e3pencTBuA) N (UNN) peeHN, NPUHATBLIX (OCYLLEeCTBNEeHHbIX)
B X0Ae NpeAocTaBfieHUsi MyHULIMNAanbHOWN YyCyru

Mopsagok gocynebHoro (BHecyaoebHoOro) obxanoBaHWs pelleHun U OencTBUN
(6e3pencTBnda) YNOMHOMOYEHHOrO OpraHa, nNPeaoCTaBMAKLWEro MyHUMLMUNANbHYO
yCrnyry, a Takxke ero AOSmMKHOCTHbIX NUL, perynupyeTcs:

depepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-o3 "O6 opraHmnsaumm
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbLIX yCryr";

MoctaHoBneHnem [paButenbctBa Poccunckon depepaumm ot 16.08.2012 Ne
840 "O nopsgke nogayn M pacCMOTPEHUs xanob Ha peleHns 1M OencTBus
(6espencTBue) hegepanbHbIX OpraHOB UCMOMHUTENBHOW BIACTU U UX OOSMKHOCTHbIX
nuu, dedepanbHbIX  FOCYAApPCTBEHHbIX  CAYXalunX,  OOIMKHOCTHbIX  nuy
rocygapcTBEeHHbIX BHEOOIKETHbIX doHaoB Poccuinckon depepauymm,
rocyaapCTBEHHbIX KOopropauuin, HageneHHblX B COOTBETCTBUM C dheaeparnbHbIMuU
3aKOHaMM MOSIHOMOYMAMW MO  NPEeOOCTaBMEHUIO FOCYOAPCTBEHHbLIX YCnyr B
YCTaHOBIIEHHOW cdbepe AeATEeNbHOCTU, U UX AOOSHKHOCTHLIX fnl, OpraHvsauun,
npenycMOTPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 "O6 opraHM3aumm nNpPeaoCcTaBrEHUS TOCYOAPCTBEHHbBIX M MYHULMMANbHbIX
ycnyr", u nx paboTHUKOB, a Takke MHOrOQYHKLUMOHAbHbIX LLEHTPOB NpeoCTaBNeHus
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr N nx paboTHNKOB";

MoctaHoBneHnem [paButensctBa Poccunckon Pepepauum ot 20.11.2012 Ne
1198 "O depmepanbHOM  rocygapCTBEHHOM  MHAOPMALMOHHOW  CUCTEME,
obecneunBatoLLen npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHusa peLleHui u
aencteui (6e3gencTeunsl), COBEpPLUEHHbIX NPU NpefoCTaBfeHMM roCyAapCTBEHHbIX U
MYH/LMNANbHbLIX yeryr"”.
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VI. Oco6eHHOCTU BbINONTHEHUSI aAMUHUCTPATUBHbLIX Npoueayp
(aencTBuin) B MHOrodhyHKLUMOHaNbHbLIX LeHTpax npegocTaBrieHUsA
rocyaapcTBeHHbIX U MyHULMNANbHbIX YyCIyr

6.1. UcuepnbiBarowmm nepevyeHb aAMUHUCTPATUBHLIX Npouenyp
(aencTBUi) Npu NnpegocTaBIeHUM MyHULMNANbLHOMU YCRyrn,
BbINOJTHAEMbIX MHOrOPYHKLNOHaNbHbIMU LIeHTPaMu

MHoroyHKUNOHaNbHbIN LLEHTP OCYLLECTBMAET:

MHopMmnpoBaHne 3aaButenen (NnpegcraButenien) o Nopsake npegocTaBneHus
MYHULMNANbHON YCNYru B MHOMOMYHKUMOHANBHOM UEHTpe, MO MHbIM BOMpocam,
CBA3a@aHHbIM  C  MpefocCTaBfeHneM  MyHuUMnanbHOW  ycnyr, a  Takke
KOHCYNbTUpoBaHue 3asButenen (npeacraBuTenen) o nopsigke npenocTaBrieHns
MYHULMNANbHON YCNYyrn B MHOrOYHKLNOHANBbHOM LEHTPE;

npuemMm  3asiBeHUn  (3anpocoB) M AOKYMEHTOB, HeobxoaumbiX  Ans
npefocTaBfeHnss  MyHUUMManbHOW  yCryrM B COOTBETCTBMM C  HACTOSLWMM
AOMUHUCTPATMBHBIM  perfiameHToM B MNOopsake W CPOKW, NpenyCMOTPEHHble
CornaweHmvem o0 B3aMMOLEWCTBUW, 3aKMOYEHHOM B MOpsidke, YCTAaHOBNEHHOM
MocTaHoBneHnem lMpasutensctBa Poccuickon depepaumm ot 27.09.2011 Ne 797 "O
B3aMMOAENCTBMM MeXOy MHOro(yHKUNOHANbHbIMA LEeHTpaMu npeaocTaBreHns
rocyaapCTBEHHbIX W MyHUAUMNAnbHbIX yCnyr u  defeparnbHbiMWU  OpraHamu
WCMONHUTENbHOM BIacTW, oOpraHamMm rocygapCTBEHHbIX BHEOKMKETHbIX (OOHAOOB,
OpraHoB rocygapcTBeHHoM Bnactu cybbektoB Poccuiickon denepaumm, opraHos
MECTHOro camoynpasneHns"”;

BblAavyy 3asBUTEmNO pesynbTaTta NpeaoCcTaBneHuss MyHMUMNanbHOM YyCnyru Ha
OymMakHOM HocuTene, NoATBepXKOalLeM coaep)XaHue 3MNEKTPOHHbLIX [AOKYMEHTOB,
HanpaBneHHbIX B MHOTOMYHKUMOHAMbHBIN LEHTP Mo pesdynbTaTam NpeaoCcTaBrneHus
MYHMUMNANbHOW YCnyri, a Takke Bblaayy AOKYMEHTOB, BKMYasi COCTaBMeHMEe Ha
GyMa)KHOM HOCMUTErNe U 3aBepeHUe BbIMUCOK M3 MHPOPMALIMOHHBIX CUCTEM OpraHoB,
npeaocTaBnsALWMX MyHULUMNANbHbIE YCIYTK;

MHble npouenypbl U AeNCTBUSA, NpedycMoTpeHHble dPenepanbHbiM 3akoHoM Ne
210-93.

B cootBeTcTBUM € YacTbio 1.1 cTaTbn 16 degepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 "O6 opraHuMsaunmn npegocTaBneHns rocygapCTBEHHbIX U MYHULMUNANbHbIX
ycnyr" Ong peanusaumm CBOUX (PYHKUMA MHOroyHKUWOHanbHble LIEHTPbl Bripase
npusriekaTb UHbIE OpraHn3aumn.

6.2. UHdbopmupoBaHue 3asaButenen

NHdopmupoBaHue 3asaBuTens MHOropyHKLMOHANbHbIMM LeHTpamMm
oCyLLEeCTBRsIeTCS crnegylowmnmm cnocobamu:

a) nocpencTBOM MpuBREYEHNsI CPEACTB MacCoBOM MHGOpMaUuK, a Takke nyTem
pasmMeLleHna nHgopmauum Ha ouumnanbHbiX canTax M MHPOPMALUMOHHBLIX CTeHOax
MHOrO(PyHKUMOHAanNbHbIX LLEHTPOB;

6) npu obpaweHun 3asButena B MHOrO(YHKLMOHANbHBIA LEHTP fNYHO, MO
TenedgoHy, NoCpeCTBOM NOYTOBbLIX OTNPAaBEHMI NMMOO MO 3NIEKTPOHHOM MOoYTE.
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Mpn nnyHom obpalieHnn paboTHUK MHOMOYHKLMOHANBHOIO LeHTpa nogpobHo
UHopMmnpyeT 3asiBUTENEN MO UHTEPEecCyrlMM UX BOMpocaMm B BEXINBOW
KOpPpEeKTHON opme C wucnonb3oBaHMEM OdUUManbHO-AENOBOrO CTUMNA  peydun.
PekomeHayemoe BpemMsi NpenocTaBneHUsi KOHCymnbTauum - He Gonee 15 MUHYT,
BpeEMSI OXMOaHUs B o4yepean B CeKTope WHPOPMUPOBAHUA AN  NOSTyYeHUs
WMHopMaUUN 0 MyHULMNAnNbHbIX YCyrax He MoXeT NpeBbIwaTtb 15 MUHYT.

OtBeT Ha TeneMOHHbLIA 3BOHOK AOMMKEH HayuHatbCa C  uMHpopmauum o
HaUMEHOBaHUN OopraHuMsauun, dpamunmm, UMeHN, OTY4ECTBE U AOSMKHOCTU paboTHUKA
MHOrO(PyHKLUMOHANLHOro LueHTpa, NPUHSBLLEro TenedOHHbIN 3BOHOK.
MHanBmnagyanbHoe YCTHOE KOHCYNbTUpOBaHMEe npu obpalweHun 3assutensa no
TenedoHy paboTHMK MHOroyHKLMOHANbHOrO LeHTpa ocyulecTBnsieT He 6onee 10
MUHYT.

B cnyyae ecnu ana noarotoBkn oTBeTa Tpebyetca Gornee nNpoaormKuTenbHoe
Bpewms, paboTHUK MHOrOyHKLMOHaNLHOro LeHTpa, OCYLLIECTBNSAOLLNIA
MHONBMOYaNbHOE YCTHOE KOHCYNbTMpPOBaHWE MO TenedoHy, MOXET MpPeanoxXutb
3aasuTtento:

N3NOXNTb obpalleHne B NMCbMEHHOW hopMe (OTBET HanpaBnsaeTcs 3asiBUTENto
B COOTBETCTBMM CO CMNOCOOOM, yKka3aHHbIM B ObpalleHun);

Ha3HauYUTb Apyroe BpeMs A5s1 KOHCYNbTaLUWi.

Mpn KOHCYNbTUPOBAHUM MO MUCbMEHHbIM OOpalleHnam 3asButenen oTeeT
HanpaesnseTca B NUCbMEHHOM BuAe B CpPoOK He nosgHee 30 kaneHOapHbIX OHEW C
MOMeEHTa perucTpaumm obpauwieHns B popMe INeKTPOHHOro JOKYMEHTa Nno agpecy
3NEKTPOHHOM noyTbl, ykaszaHHOMy B  oOpalieHun, NoCTynNuBLLEM B
MHOrO(PyHKUMOHanNbHbIN LEHTP B hOpMe 3NIEKTPOHHOIrO AOKYMEHTA, U B MUCbMEHHOM
dopmMe nO NOYTOBOMY agpecy, YkasaHHOMy B obpalieHuu, MOoCTynuBLLEM B
MHOrO(PyHKUNOHanNbHbIN LIEHTP B MMCbMEHHOM hopMe.

6.3. Bblgaya 3asiBuTtento pesynbTata npeaocTtaBneHust
MyHULMUNAaNbLHOMN yCnyru

Mpn Hanuuum B 3a9BNEHUN O MNPEAOCTaBMIEHUM MyHMUMNANBHOW YCRyru
yKasaHus O Bblgade pesynbTaToB OKasaHus YyCnyrm yepe3 MHOroqyHKLMOHAamNbHbIN
LEHTP, YNONMHOMOYEHHbIN OpraH nepefaeTt AOKYMEHTbI, SABMASAKOLWNECS pe3yribTaToM
npegocTaBneHns MyHUUMNAnbHOW YCRyrn, B MHOTOQYHKUMOHAMNbHbLIA LEHTP AN
nocrnegywouwen Bblgadn 3aseBuTtento  (MpeactaBuTento)  cnocobom - corfiacHo
cornaweHusiM 0 B3anMogencTBmmn, 3aKITOUYEHHbIM MeXay YNONHOMOYEHHLIM OpPraHoM
N MHOroyHKUMOHAaNbHbIM LIEHTPOM B nopsake, yTBepxaeHHoM [locTtaHoBneHnemM
MpaButensctBa Poccuickon ®epepauyum ot 27.09.2011 Ne 797.

Mopsagok n cpokn nepefadm YNOSTHOMOYEHHbIM OpPraHOM TakuX AOKYMEHTOB B
MHOIOOYHKLMOHAsbHbIM LIEHTP OnpenensatTca cornaweHMemM O B3auMOAenCTBUM,
3aKM4YeHHbIM MU B nopsigke, yctaHoBreHHOM [locTaHoBneHnem [lpasutenscrea
Poccunckon depepaumm ot 27.09.2011 Ne 797.

Mpuem 3asBUTEner Ons Bblgadn [AOKYMEHTOB, SIBNSOWMXCS pe3ynbTaToM
MYHULMNANbHOW YCNyrn, OCYLLECTBIISAETCA B NOPSAKE OYEpefHOCTU NPU NoSyyYeHum
HOMEpPHOro TarloHa U3 TepMunHana 3MeKTPOHHOW o4Yepeamn, COOTBETCTBYHOLLErO Lienm
obpaLyeHuns, nnbo No npeaBapuUTENbHON 3anuncu.
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PaboTHMK  MHOropyHKUMOHaNbHOrO LEeHTpa OCYLLeCTBRASeT creayrowue
JEencTBuS:

yCTaHaBnMBaeT IMYHOCTL 3asBuTens (NpeactaBuTend) Ha  OCHOBaHWUM
AOKYMEHTa, YOOCTOBEPSIOLWEro JfIMYHOCTL B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®epgepaunu;

npoBepsieT norHomounsa npeactasutens 3assutens (B cnyyvae obpalieHus
npegcrasutens 3aaButens);

onpegenseT cratyc ucnonHeHna 3aasneHuns 3assutens B C;

pacneyaTtbiBaeT pes3ynbTaT NPefoCTaBfeHNs MyHUMLMNANbHOW ycnyrn B Buae
3K3eMnnapa 9fEeKTPOHHOro LOKYMEHTa Ha OGymMaXHOM HOcuTene u 3aBepsieT ero C
NCNoNb30BaHMEM MeyaT MHOrOPYHKLUMOHANbHOrO LeHTpa (B NpeayCMOTPEHHbIX
HOpPMaTUBHbLIMWU NpPaBOBbIMM akTamn Poccunckon Pepepauumn cnydyasx - neyatm C
n3obpaxenunem NocyaapcteeHHoro repba Poccunckon ®egepaunn);

3aBepsAeT IKIEMNMAP INEeKTPOHHOro AOKyMeHTa Ha OymaxHom Hocutene c
NCNoNb30BaHMEM MeyaT MHOrO(PYHKLUMOHANbHOrO LeHTpa (B NpeayCMOTPEHHbIX
HOpPMaTUBHLIMWU NpPaBOBbIMM akTamu Poccunckon Pepepauumn cnydyasx - neyatm C
n3obpaxenunem NocyaapcteeHHoro repba Poccunckon ®egepaunn);

BblOaeT OOKYMEeHTbl 3asBUTENto NMOO ero ynoriHOMOYEHHOMY MpeacTaBUTENIO,
npu HeobxoaMMocTu 3anpalumBaeT Yy 3asButens nubo ero YnonHOMOYEHHOro
npeacrtaBuTens, NoANUCK 3a Kaxkabli BblAaHHbIA JOKYMEHT;

3anpawuvBaeT  cornacue  3asBuTenss M60  ero  YNoSIHOMOYEHHOro
npeacTaBuTenNst Ha yvyacTue B CMC-OMpoce Afsl OLEHKN KayecTBa NpeaoCTaBfeHHbIX
ycnyr MHOroYyHKUMOHArbHbIM LEEHTPOM.



MpunoxeHwne

K AOMUHUCTPaATUBHOMY perfnameHTy
npeaoCcTaBNeHNa MyHMUMNanbHOM

ycnyrn "[lJaya NMCbMEHHbIX pas3bsaCHEHUN
HanoronnaTenbLMKamM 1 HaroroBbIM areHTam
no BONpocaM NpUMeHeHUss MyHULUUNanbHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB

O MECTHbIX Hanorax n céopax”

dPopma 3asaBrneHus (3anpoca)

AOMUHUCTpaUMIO CpeaHeanoyeHcKoro
cenbcoBeTa
["opLueyeHCcKoro panoHa

3asBneHue (3anpoc)
0 npepocTaBneHun ycnyru "laya nMCbMeHHbIX pa3bACHEHUN
HanoronnaTtenbLlUKaM U HaroroBbIM areHTam no Bonpocam npuMeHeHus

MyHULUMNAaNbHbIX HOPMaTUBHbLIX NPaBOBbIX aKkToB AaMUHUCTpaLmmn
CpeaHeano4yeHcKoro cenbcoBeTa Foplue4YeHCKOro panoHa o MecTHbIX Harnorax
n céopax”

damunus:
Nms:
OtyecTBO (npun HanMuun):

MouToBLIN agpec M (UnK) agpec SNEKTPOHHOM (NP HaANMYMK) NOYTLI ANS CBA3M C
3aasutenem:

MOYTOBbIN WHOEKC:
cyObekT Poccurickon depnepaumnn:
HacerneHHbIN NYHKT:

ynuua (npoesg, wocce, bynbBap, NPoCnekT, Nepeynok): ;

HoMep Aoma (cTpoeHus, COOpPYXKEeHUS, 3aaHus, [IOMOBafeHus):
HoMep ’ KBapTUPbI:
KOHTaKTHbI TenedoH (npwn ’ Hanu4nn)
agpec 3MNEeKTPOHHOM noyThbl (npw Qanmqmm TaKoro agpeca):

Mpowy paccmoTpeTb BOMNPOC U [aTb pPas3bsCHEHUS O MOPsSAKe NPUMEHEHUN
nyHkTa(-oB)




(HaVIMeHOBaHVIe MyHUUUMNaNbHOro HOpMaTMBHOIO NMpPaBOBOro akTa A,D,MVIHVICTan,VIVI

CpefHeanoyeHckoro cernbcoBeTa [fopLUeYeHCKOro pamoHa)
oT Ne

MHoto  BbIOMpaeTca  criegylowmi  cnocob nosy4yeHns
npegocTaBneHuns
MYHULIMNANbHON YCNYrn (HY>XHbIN NMYHKT OTMETUTb JIH0ObIM 3HaKOM):
D NonyYnTb NIM4HO B MODLY;
D no noyTe No ykaszaHHOMY afpecy;

D Ha agpec 9NeKTPOHHOW MoYThI.

K 3asBneHuto npunaratoTcs:

pesynbTaTta

1.
2.
3.
(mnoanuck 3anBuTens) (®.1.0.)
M.IT.
AOBEPEHHOCTb
Ne oT

(yka3aTb npu obpalleHn npeactaBuTens)

JaTta nogayn 3asiBneHusi " " 20




